Trwong Pai Hoc Nong Lam — Thanh Phé Ho Chi Minh
Trung TAm Tin Hoc Ung Dung

Microsoft Access

Microsoft®

i Access

Microsoft Office XP H

This product is licensed to:

bhtn
home
54185-640-0000025-17135

Copytight© Microsoft Corporation 1992-2001,
&ll vights reserwed, This programn is protected by S and
international copywright laws as described in Help About,

Thanh pho H6 Chi Minh — Thang 2 nam 2007
Lwu hanh ndi bo




Bai giang Microsoft Access

Muc Luc

PhAn I TABLE ..ttt sttt 4
Bai I:  GIOI THIEU MICROSOFT ACCESS .....oiviuiieeeeeeeeeeeeeeeeeeeees s 4
Lo KRAT QUAL . ettt et sttt 4

2. Khdi ONZ MICTOSOTt ACCESS ..veeiuriieeiiieiiieeiiieeiieeesiteeeiteeeteeesteeesaeeessbeeessaeeeseeesnseeennnes 4

3. Cac dbi tuong bén trong tap tin co s¢' dir li€u CUA ACCESS ...vvrvvvvivieiiiiiec 6
Biai2: TAO CAU TRUC VA NHAP DU LIEU CHO TABLE ........cocoooviviieeeeeeeeeeeeenes 7
1o TAO CAU TIUC TADLE ..o e s ee e e s s e e s e s s s s eeesenanen 7

2. Nhap dit HEU Cho table ...c..eeiiiiieieee e e 10

3. Hibu chinth CAU trUC DANE .....ovoovoeeeeeeeeeeeee e 11

4. Hiéu chinh table & ché A0 DAtaSheet VIEW ........oveveeeeeeeeeeeeeeeeeeeeeeeee e 11

5. Tao table béng MNOE SO CACH KRAC ..o s e 13
Bai3:  THIET LAP QUAN HE GIUA CAC TABLE .....oooimioeeeeeeeeeeeeeeeeeeeee s 15
Lo KL NIEIM.eiiiiiiiiiiieeeeee ettt e e e e e ettt e e e e e e s esseaaaaeeeeessesssnaaaaereeeeesennanes 15

2. Céc loai mdi QUAN NGt e et et e e s e e rae e erae e e 15

3. TGt IAP QUAN NG ..ot 16
Bai4:  THAO TAC TREN DU LIEU CUA TABLE........ccoooiiinriinreieeiieeiseeisseeiseeeeeeeenne 18
2. Nhép dit liéu cho trudong dit liéu kiéu OLE ODBJECt.........o.veeveeeeeeeeeeeeeeeeeeeeeeeeee e, 20

3. THM KIEM MO ZIA T e eeean. 21

4. Cac dang table nhéap, XUAL, TN KEE oo, 22

5. Incac record CUA tabIE .......ccciiiiiiiecie et 24
Bai5:  TRUY VAN DU LIEU - SELECT QUERY .....ovuimieeeeeeeeeeeeeeeeeeeeeeeee s 25
Lo KRAT QUAL ..ttt ettt ettt et sae et st e st et e eneesaeenteeneans 25

2. TA0 SELECT QUETY ..evieiieeiiieiie ettt ettt ettt ettt et sat e bt e st e ebeesabeenbeessaeensaesnseenseennne 25

3. Tao mdt truong tinh tOANG trONE QUETY .....ccciiiieeiieeeiieeiee ettt etee e eee e eaee e s 27
Biai 6:  CAC PHEP TOAN VA HAM SU DUNG TRONG QUERY ......cccoovviveeeerrennans 28
1. Céac phép todn thONG thUONE .....c..eevviiiiieiieie ettt 28

2. CAc phép tOAN SO SANN...cc..iiiiiiiiiiiiiee e 28

3. PhEp toAN GNEP CHUDI ......vveeeeeeeeeeeeeee e 28

4. HAM ITF() eoiieiieieeiese ettt sttt ettt et et e st e b e estesseesseenaesseenseesaenseennas 28

5. CAC PP tOAN LOZIC...eiiuiiiiiiiiieiiecie ettt ettt ettt seb e e e e ssbeeseessbeesseessseenneas 28

6. Phép d6i sanh mMAU LIKE ........o.oomoiuieoeoeeeeeee oo 29

7. Phép todn BETWEEN ... AND ......coiiiiiiiiiieieeeseee ettt 29

8. PRhEP tOAN IN ..ottt ettt sttt et e st ens 29
Bai7:  TONG HOP DU LIEU VA DAT THAM SO CHO QUERY ....c.veveeeeeeeeeeeeeeee. 30
1. Tong hop dit 1i8u baAng SElECt QUETY ........ov.oveeveeeeeeeeeeeeeeeeeeeeeeee e eeee e, 30

2. Dat tham SO CHO QUETY ......vueveeeeeeeeeeeeeeeeeee et 28
Bai 8:  MOT SO QUERY KHAC .....oooieeeeeeeeeeeeeeeeeeeeeeeeeee e 29
L. CTOSSEAD QUETY ..ecuvieiiieiieiiieeiteeiie ettt e et et e ebe e st eesbeeateesse e saeesseesseesnseeseeesseenseessseenseas 29

2. UPAAE QUETY ..ttt ettt et ettt sb ettt sttt et st ne e 30

3. MakKe-Table QUETY ....cccviiiiieiiieiieeieeiee ettt ettt e s b e et e e s b e esbeessbeensaessseenseessseenneas 30

4. APPENA QUETY ...ttt ettt ettt ettt et et e et e et e et e e beesabeenbee et e ebeeenteeneeenee 31

5. DRIELE QUETY c.uveeeieeiieeiie ettt ettt et e ettt e et e et e e b e ebeeeabeebaeesbeesbeeenbeenseeerbeenseeesseennaas 33
Phan 2. ACCESS NANZ CAO ..ottt sttt sttt enees 34
Bail: CAC KHAINIEM VA THAO TAC CO BAN TREN TABLE VA QUERY ........... 34
S - o 5 1 1 Lo A ¥ 1 o) =IO SRTOO PR SRTT 34

3. Tao quan h€ gifta CAC taDI.......cc.eeviiiiiieiieiiece et 36

4. KDAT MM VE QUETY ..o es e 38

5. Tao MOt SEIECt QUETY ...oeeiiiiiieiieciiieiee ettt ettt ettt sb e e eessbeebeesraeesseessseenseas 38
Biai2: TAO MOQT FORM THEO HUONG DAN CUA ACCESS (WIZARD FORM)........ 41

-2- Trung Tam Tin Hoc — DH Nong Lam TP.HCM http://aic.hcmuaf.edu.vn



Bai giang Microsoft Access

oo
oo~
—_

W

it

]
O 0 J L AW —

— e e e e e
AR

Bai 5:

—

SNk W

og]
oo
=

N

AN ey

el

) Qi 1<) o o TSROSO 41
Thiét ké form bang Form WizZard ............co.ooeueiueveeeeeeeeeeeeeeeee oo 41
Chinh sira cac d0i troNg tréN fOIM............ovvvveveeveeeeeeeeeeeeeee e 43
CAac 10a1 TOIM KNAC ....cevviiiiiiiie e et e e e 44

THIET KE MOT FORM BON GIAN KHONG DUNG FORM WIZARD............... 45
O Te1 1 18 7: Yo J TR 45
Céc thanh PhAn c0a FOIM..........c.cooovvieeieeeeee e 45
Tao cac truong nhap dir liéu cho form- Thiét ké phan Detail .............cocovvuevcureeeereeen. 46
Luu trr form......coooiii e 46

CAC CONG CU DUNG DE THIET KE FORM........oocontiirrireierinrieeieesseseena 47
(010 oo BN Te] (101 0 o) 1S £ SPR 47
CONng cu Control WiZard .........ccueeeiieiiieiiieiieeie ettt ettt et e esae b e ssaeeseen 47
CONG CU LADC ...ttt e e e enreas 47
CONEG CU TEXE BOX 1.ttt ettt ettt et e e 47
CONg U COmMDO BOX ....uiiiiiiiiiieeiee ettt et e e e e e e sere e e 47
CONG CU LISt BOX 1ttt ettt ettt ettt esabe e b e ssseensaen 48
Cong cyu Command BUtton..........cccuiieiiiieiiieciiceeeeeeee e e e 48
CONG CU TaD CONIOL.....ieiiiiiieiiecie ettt ettt e et eeibe e b e ssbeenseen 50
Cong cu Sub Form/Sub Report ........cooviieiiieiieeeeeeeee e 51

CONg cu Option BULLON ......ccviiiiiiiieiiiciieie ettt et 52

CONG CU ChECK BOX ...uiiiiiiiiieciie ettt et e e ere e e snaeeenaseeen 52

CONg cU ToEIE BULLON .....eeiiieiieeiieiieeeee ettt ettt 52

CONG CU OPLION GIOUP ..eienevieeiiieeiiieeeieeesieeestteeestteeesaeeeeseeesseeesseeesseeessseeesseesssseeans 53

CONG CU IMAZE ..ottt sttt e st e et e e sibeeenabeeens 54

Cong cu Unbound Object FTame.........c.coooviieiiieiiiiecieecieeeie et 54

Cong cu Bound Object Frame..........cccueeiiiiiiiiiiieieeiieie ettt 55

TAO REPORT THEO HUOGNG DAN CUA ACCESS (REPORT WIZARD).......... 56
KL TIEIN ..ottt ettt e e e e e ettt e e e e e e s e s s aatseeeeessssansaaaas 56
TA0 TEPOTt WIZATA ....eieeiiieiiie ettt ettt e e et e e sabe e e s ssee e nbeeennseeenneas 56
Tao AutoReport: ColUMNA ..........occuiiiiiiiiiiiiecie et e 60
Tao AUtOREPOTt:TabUIAT ......ccciiieiie e e e 60
Chinh SUra MOt TEPOTT.....eeiuieiiieiieeiteiie ettt ettt eteesteettesteebeessbeeseessseebeessseenseens 60

THIET KE MOT REPORT ....coovvuumiirmiineiieeiiee it eseeessess s 62
Tao MOt 1EPOIt AON GIAN .....ocuiieiiiiiieiieeie ettt ettt et eabeebeesseeenseen 62
Céc thanh phan ctia MOt report M GIAN.............veveeeeeeeeeeeeeeeeee oo 62
Tao cac dbi tugng trén report: Thiét k& phan Detail .............cooovvvveveeeeeeeereeseeeeeenn, 63
K&t NhOm dit [HEU trONE FEPOTT.......eeeeeeeeeeeee oo s ee e seeeeae 63
Cong thurc tinh tOAN trONG TEPOTT .....eecuiieiiieiieeiieiie ettt ettt et saeeseeesbe b e sere e 65

Trung Tam Tin Hoc — DH Nong Lam TP.HCM http://aic.hcmuaf.edu.vn -3-



Bai giang Microsoft Access

Phan 1. TABLE

Bai 1: GIOI THIEU MICROSOFT ACCESS
1.  Khai quat

Microsoft Access la mét hé quan tri co s& di¥ liéu quan hé (Relational
Database Management System) trg’ giip cho ngudl st dung Iwu trir thdng tin di liéu
bé&n ngoai vao may tinh dwéi dang cac bang va cé thé tinh toan, x& ly trén dir liéu
trong cac bang da lwu triv.

Cac dac diém cta Microsoft Access

- Hb tro co ché ty dong kiém tra khéa chinh, phu thudc tén tai, mién gia
tri...cta dir liéu bén trong cac bang mét cach chat ché.

-Trinh théng minh (wizard) cho phép ngudi sir dung cé thé thiét ké cac déi
twong trong Microsoft Access mot cach nhanh chéng.

- Céng cu truy van bang vi du QBE (Query By Example) cho phép ngudi st
dung thwc hién cac truy van ma khéng can quan tam dén cu phap cla cac cau lénh
trong ngdn nglr SQL (Structure Query Language) duoc viét nhw thé nao.

-Kiéu di¥ liéu dbi twong nhung OLE (Object Linking and Embeding) cho phép
dwa vao trong co s& di¥ liéu clia Access cac rng dung khac trén window nhw: van
bang word, bang tinh, hinh anh, am thanh...

-Di¥ liéu dwoc lwu tron géi trong mét tap tin duy nhét.

-Ung dung c6 thé dwoc s dung trén moi tredng mang may tinh nhiéu nguoi
st dung, co sé& di¥ liéu dwoc bdo mat tot.

-C6 kha nang trao déi dir liéu qua lai v&i cac trng dung khac nhw word, Excel,
Fox, HTML...

-Két nédi truc tiép vao hé co s& dir liéu Microsoft SQL Server dé phat trién cac
rng dung theo mé hinh cha khach (Client/ Server).

2. Khéi dong Microsoft Access

-Kh&i dong window

-Chon menu Start- chon program - chon Microsoft Access hoac kh&i dong Access
tr thanh céng cu Microsoft Office.

-Clra sb chwong trinh Access nhuw hinh 1-1 cho phép Iwa chon cac hanh dong
sau

+ Blank Access Database: Chon tao m&i moét tap tin co s& dir liéu

+ Access Database Wizard, pages and projects: Dung dé tao m&i mét tap tin
co s& dir liéu Access, cac trang web va cac (rng dung két ndi truc tiép vao SQL Server
dwa trén sw hwéng dan cua trinh thdng minh wizard.

+Open an Existing File: Dung dé mé& tap tin co s& di liéu Access da co trwdc
do.
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Microsoft Access

Create a new database using

" Blank Access database
=

. fccess database wizards, pages, and projecks
= 'Y datah, izard d project:
—

Diithuaniaccessisinbvien

Ok | Cancel ‘
Hinh 1-1

- Ta chon Blank Access Database -chon OK dé tao tap tin co s& di¥ liéu mai.

Ta c6 thé chon Cancel dé& dong hop dbi thoai nay va mé co s& div liéu méi bang
cach chon menu File- chon New - chon Database- chon OK.

- Lwu trir co s& di¥ liéu nhw hinh 1-2 trwéc khi thuwe hién cong viéc ké tiép

File New Database

Save in |@ My Docurnents j & 4 ~ Tools -
)My eBooks

O
éMy Tusic

{2 py Pictures
@F\sset Trackingl

File name: |example

m Create |

Cancel |

Sawe as bype! |MicrosoFt Access Databases

Hinh 1-2

Ll L

-Cho té,n CSDL - chon Create
-Ctra s6 CSDL nhw hinh 1-3
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&= example : Database

g hew By e i EE

Obijects iCreate table in Design view;
Create table by using wizard
Create table by entering data
B
%]
=
@

Groups
£

Hinh 1-3
3. Cac déi twong bén trong tap tin co’ sé dir liéu cia access

Bang (Table): Table Ia thanh phan co ban nhat cla tap tin co s& di liéu,
dung dé lwu trir di¥ liéu. Bén trong bang di¥ liéu dwoc Iwu trir thanh nhiéu dong (record)
va nhiéu cot (Field, column hay treong).

Truy van (Query): Cong cu nay cho phép nguoi str dung ding ngdn ngtr truy van
c6 cau tric SQL hodc céng cu truy van bang vi du QBE dé thwc hién céac truy van rat
trich, chon Iya dv liéu hoac cap nhat dv liéu trén bang

Biéu mau (Form): Cho phep xay dwng cac cia s6 man hinh dung dé cap nhat
hodc xem di liéu, tao ra cac clra s6 dbi thoai gitra nguwdi st dung va hé théng (rng
dung.

Bao cao (Report): Cho phép két xuét div liéu da lwu trong table hay query, sép
xép lai va dinh dang thao mét khudn dang cho trwdc va cé thé xuat ra man hinh hoac
may in.

Cac trang web dir liéu (Pages): Cho phép tao ra cac trang web dir liéu ma trén
do co6 chwa dir liéu dong Iéy tir mot co s& dir liéu nao d6. Nguwoi sir dung co thé cap
nhat dir liéu trwe tiép vao co sé dir liéu thong qua cac trinh duyét web.

Tap Iénh (Macro) :Cong cu nay cho phép nguwdi siv dung tao ra cac hanh dong
don gian nhu mé& biéu mau, bao céo, thuc hién truy van ... ma khéng can phai biét nhiéu
vé ngbn ngi 1ap trinh Visual Basic.

B6 ma Iénh (Module): Cho phép nguw&i sir dung dung ngén ngir Visual Basic xay
dwng cac ham va thu tuc cta riéng minh dé thwe hién cac hanh déng phirc tap ma tap
lénh khéng thue hién dwoc hodc dé cho chuwong trinh chay nhanh hon.

1. Cac thao tac trén tap tin
-M& mot CSDL méi
-M& mo6t CSDL co trén dia
-Bong mét CSDL dang mé
-Thoat chwong trinh Access

-6- Trung Tam Tin Hoc — DH Nong Lam TP.HCM http://aic.hcmuaf.edu.vn



Bai giang Microsoft Access

Bai 2: TAO CAU TRUC VA NHAP D LIEU CHO TABLE

1.  Tao cau truc table

-Cot hoac truwong: trong mot codt cla table chi cho phép chira mét loai div
liéu. M6i cot cé tén cot (field name), kiéu div liéu ma cot lwu trir (Data type), chiéu dai tbi
da cua di liéu dwoc lwu trir trén moét cot (Field size), gia tri mac dinh (default value)...

-Dong hodc mau tin (record) : thé hién di¥ liéu cha cac cot trong bang.

-Khéa chinh (primary key): la tap hop mét hodc nhiéu cdt ma dir liéu trén
do |a duy nhét, khong trung 1ap va khéng dugc phép réng trong mét bang.

-Khéa ngoai (Foreign key): 1a mot hay nhiéu cot va cac cot nay la khoa
chinh ciia moét table khac.

a) Chon Insert — Table (hoac Table - Chon New)
Chon Design View nhw hinh 2-1

Datashest Yiew

\ ,——""'
QE Table Wizard
Import Table

Link, Table

Create a new kable in Design
W,

(o)1 | Cancel

Hinh 2-1

b) Cira s6 Table Design hinh 2-2
- Méi dong twong (rng v&i mot trudng trong table can tao

Cot Field Name: Tén cot cé thé dai 255 ky tw, c6 thé c6 khodng tréng
nhwng khéng dwoc cé dau cham.

kiéu di¥ liéu ma cbt sé lwu triv.

Description: Phan giai thich thém cho tén cét, nhirng giai thich nay sé
hién thj trén thanh trang thai bén dwéi cir sd 1am viéc khi ta mé table &
ché d6 cap nhat di liéu.

Field Properties: Chon cac thuéc tinh cho trudng.
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Field Mame

Bai giang Microsoft Access

Description

Masw
Haosw

General l Loakup ]
Field Size

Format

Input Mask,

Capkion

Default Walue
alidation Rule
‘alidation Text
Required

Allow Zero Length
Indexed

Unicade Compressian

M3 sd sinh wign
Ho wa kén dém

Field Properties

The maximum number of characters wou can enter in the field,
The largest maximum wou can set is 255, Press F1 For help on
field size,

Hinh 2-2

¢) Cac kiéu dir liéu ciia Access (Datatype)
-Chon kiéu thich hop cho di¥ liéu can lwu tri trong table c6 thé bao goém

Kiéu dir liéu

Y nghia lwu triv

Text

Kiéu chudi co dd dai téi da 255 Ky tw

Memo Kidu chudi co do dai tbi da 65535 ky tu

Number Kiéu s

Data/Time Kiéu ngay, gi®

Currency Kiéu sb cé dinh dang theo tién té

Autonumber Kiéu sb lién tuc do Access tw gan va khong thay dbi dwoc

Yes/No Kiéu logic

OLE Object Kiéu déi twong nhang: hinh anh, van ban, ...

Hyperlink Kiéu dwdng dan chi dia chi ctia mét hd so hay mét trang web:
http://www...., d:\tailieu\...

Lookup Wizard Tao mot cot dé chon gia tri va tim kiém tir mot bang khac:

R ]
EHHHHHHH " Twant the lnokup colurn to look up the values in a kable or
iquery.

" T will bype in the values that T wank,

d) Cac thudc tinh chgn cho mot truwomg
-Tuy theo kiéu dir liéu ma thudc tinh ctia mét trwdng c6 thé bao goém

Field Size: Quy dinh chiéu dai t6i da ctia di liéu nhap cho trwéng voi dir liéu sb

hodc chuébi.

bang sau

Format: Dinh dang céac thé hién ctia di¥ liéu trén man hinh ho&c ra may in theo
Dinh dang | Y nghia | Vi du hién thi

Date/Time ]

General Date | Ngay gi®r day du | 11/9/03, 10:30:00 AM
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Long Date Th, thang ngay, nam | Thursday, September 11, 2003
Medium Date Ngay-thang- nam 11-Sep-03
Short Date Ngay-thang-nam 11-09-03
Long Time Gio: phat: giay AM/PM | 10:30:25 AM
Medium Time Gio: phut AM/PM 10:30 AM
Shot Time Gio: phat 10:30
Number
General number Dung sb da nhap vao
Currency Cé phan cach phan| 1.500,05 d
ngan, sb6 & va chén
thém don vj tién té
Euro Giéng nhw dinh dang | € 2.500,50
Currency nhuwng don vi
tienté 1a
Fixed Cé phan cach phan | 1.235,00
ngan va coé lam tron
phu thudc vao vj tri sb
lé & Decimal places
Standard Cé phan cach phan
ngan, sb 1é
Percent D& lieu nhap dwoc | nhap 0.5 cho ra 50%
nhan 100 va thém vao
Ky tv %
Scientific Dang s6 khoa hoc Nhéap 50 cho ra 5.0E+1
Text
> Thay d6i di¥ lieu nhap
thanh chr hoa
< Thay doi di¥ liéu nhap
thanh chir thuwong
@ D@ liéu bat budc nhap
& D liéu khéng bat budc
nhap

Input Mask: Mau dinh dang di liéu, bat budc nguwdi stv dung khi nhap div liéu vao
phai tuan theo ding mau dinh dang dé. C6 thé bao gdm cac ky tw sau
Ky tw Y nghia cho phép nhap
Ky sb 0-9, bat budc phai nhap
Ky s 0-9 ho&c khoang trang
Ky tw A-Z, bat budc phai nhap
Ky tw va ky sd, bat buéc phai nhap
Ky tw A-Z, khéng bat budc nhap dir liéu
Ky tw va ky sb, khédng bat budc nhap dir liéu
Bat ky ky tw nao hodc khodng trang, bat budc nhap dir liéu
Béat ky ky tw nao hodc khoang trang, khéngbéat budc nhap
dir liéu
Chuyén dbi di liéu kiéu chudi sang chi¥ hoa
Chuyén d6i di liéu kiéu chudi sang chir thuwdng

@l IPdRN P Al (=]

AV

Caption: Chudi tiéu dé cotthé hién khi md table & ché do cap nhat div liéu. Néu
khéng c6 caption thi tén trworng sé hién thi & tieu dé cot.
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Default Value: Gia tri mac dinh ban dau cla cot
Decimal places: Sb chir s6 thap phan trong di¥ liéu kiéu sb thuc
Validation Rule: Quy tac kiém tra di¥ liéu nhap (cac rang budc gia tri cia mot
trwdng, nhiéu truong).
Validation Text: Chudi thdng bao 16i sé hién thj khi nhap dir liéu vao bang sai so
v&i quy tac kiém tra.
Required: Chon Yes: bat budc nhap di liéu vao field nay.
Chon No: khéng bat buéc nhap dir liéu vao field nay
Allow Zero Length: Chon Yes: cho phép chiéu dai chudi 1a khong.
Indexed: Chon No: khéng lap chi muc
Chon Yes, Duplicate OK: Iap chi muc va cho phép trung gia tri
Chon Yes, No Duplicate: 1ap chi muc va khéng cho phép trung gia tri

e) Chon khoéa cho table

-Sau khi tao cu truc table ta phai chon khoéa chinh cho né, khéa chinh gitp tao
quan hé gitra cac bang v&i nhau va dong thoi dé cho Access ty dong kiém tra div liéu
nhap vao.

-O ché d6 Design view thiét ké cau tric bang ta chon mét hodc nhiéu cét lam
khoa chinh.

-Chon menu Edit- chon Primary key (hoac chon coéng cu Primary key)

1.1. Luwu cau truc table
-Chon cbng cu Save hoac chon menu File- chon Save

Table fame:

Cancel

Hinh 2-3
-Trong hinh 2-3, cho tén table can lwu.
-Chu y: Néu ta chwa chon khéa chinh cho table thi khi lwu table ta sé thay hop dbi
thoai nhw hinh 2-4

Microsoft Access §|

There is no primary key defined.

"'_n.‘ Although a primary ke isn't required, it's highly recommended. & table must have a
. primary key for wou ko define a relationship between this table and other tables in the
database,
Do wou wank ko create a primary key now?

Yes | o Cancel

Hinh 2-4
-Chon Yes: Access sé chén thém vao table mot cot [am khoa chinh 1a ID ¢6 kiéu
di liéu |a AutoNumber.

2. Nhap dir liéu cho table

-Twr clra sb Design View- Chon céng cu View hodc chon menu View - chon
DataSheet View
Hoac
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-Tr clra s6 CSDL (Database window) -Chon table can cap nhat di¥ liéu- Chon
Open.
Ta sé& chuyén sang lam viéc & ché do cap nhat dir liéu goi |a Datasheet view nhw
hinh 2-5
| monhoc : Tahle |Z||E|E|

mamh tenmh sotiet

2|

Record: 14 1 4] of 1

Hinh 2-5
-Chon menu Format- chon Font: Chon font chr cho di¥ li€u nhap
-Chon menu File- Chon Save: lwu di¥ liéu cta table

3.  Hiéu chinh c4u truc bang

-Trong ctra s6 Database- chon table can sira dbi ciu tric -chon Design
Hoac
-Trong ché d6 Datasheet - chon cdng cu View hay chon menu View- chon
Design View dé chuyén sang ctra s thiét ké c4u truc table.
% Chon mdt hodc nhiéu truong
< Stra d6i thudc tinh ctia moét trwdng
< Xéa mét trwong: Chon trwéng can xéa- chon menu Edit- chon Delete Row
s Thém mét trirdng méi: Chon menu Insert- chon Rows
< Thay déi vi tri cac cét trong table
-Sau khi thay déi ciu tric phai chon menu File- chon Save dé lwu ciu tric méi

4. Hiéu chinh table & ché dé Datasheet view

< Chon Font chir cho dir liéu: chon menu Format- chon Font
< Dieu chinh dd réong c6t: Chon menu Format- chon Column width

Column Width

Column Width:

[v Skandard Width Cancel

Beskt Fit

Bl

Hinh 2-6

% Diéu chinh dé cao hang: Chon menu Format- chon Row Height

Row Height

Row Height: | (a4 |
[ Standard Height Cancel

Hinh 2-7
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< Thém mét record
-Dé&t con tré & dong cubi
-Nhap di liéu cho record méi
-Néu muén huy bd record dang nhap- danh phim ESC (2 1an) hodc chon
menu Edit- chon Undo Current record

« Sura dir liéu cua mot record
- B&m nat trai mouse vao vj tri di¥ liéu can stra (hoac dung phim mdi tén
di chuyén con tré dén 6 can stva di¥ liéu- danh F2)
- Stra dbi dv liéu

% Xb6a mot record
-Chon record can x6a
-banh phim Delete hoac chon menu Edit- Chon Delete record

% Hién thij bang dir liéu con: Chirc ndng nay cho phép co6 thé 16ng ghép cac
bang di¥ liéu cé quan hé voi nhau khi hién thi di liéu, nghia la khi dang hién
thi di¥ liéu ctia bang cha, ta c6 thé xem chi tiét di¥ liéu bén bang con.

-Mé& table & ché do Design view
-Chon View- chon Properties - chon cac thuéc tinh trong hinh 2-8

= Table Properties @

General l

Description . . ... .. ...
Validakion Rule . .. o000
Yalidation Text . ... ...

Filker . oo

Order By ...

Subdatasheet Mame . . .. Table.sinbvien
Link Child Fields . . . ... .. makh

Link Master Fields . . .. .. makh
Subdatasheet Height . . .. 2"

Subdatashest Expanded . Mo

Hinh 2-8
Thudc tinh Y nghia

Subdatasheet Name Chon bang con muén long vao bang cha
hién hanh

Link Child Fields Chon trudng lién ké:t trong bang con

Link Master Fields Chon trL‘fc‘)’ng lién két)trong bang cha

Subdatasheet Height Cho chiéu cao khi hién thj bang di¥ liéu
con

Subdatasheet Expanded | C6 thé tw déng mé rong dé hién thj di
liéu bang con

-Vi du nhw hinh 2-9

-12- Trung Tam Tin Hoc — DH Nong Lam TP.HCM http://aic.hcmuaf.edu.vn



Bai giang Microsoft Access

tenkhoa
Anh wan
Ma Sinh Vién | Ho sinh vién | Tén sinh vien nam hochong
| [ U 0
- KT Kinh t&
Ma Sinh Vién | Ho sinh vién | Tén sinh vien nam hochong
| |Sv003 Wi Thi Thiy Li&n O 100000
Svi4 Mgé Minh Mang 0
[ | O 0
| LA, Lam nghigp
Ma Sinh Vién | Ho sinh vién | Tén sinh vién nam hochong Ly lich
* [ 0
- TH Tin hoc
Ma Sinh Vién | Ho sinh vién | Tén sinh vién nam hochong Ly lich
BEL Trén Binh Thai 120000
|| Swioo2 Mguyén Thi Thu Ha O 1]
Cme— ———
* 1 - |
Record: Ll_l 1 Mﬁl of 4

Hinh 2-9
« Nhap dir liéu cho trréo'ng khéa ngoai
-Théng thuweng néu cot ctia bang 1a khéa ngoai, cé thé tra clru nhanh dir liéu khi
nhap va dé tranh 16i (16i di¥ liéu phai ton tai) khi nhap di¥ liéu thi nén chon dang
thé hién cta cot khda ngoai nay la moét hop kéo xudng.
-Trong ctra sb Design table - chon trwdng can dinh thudc tinh- chon Lookup-
chon cac thubc tinh nhw hinh 2-10

Makh Tesk
hocbong Mumber
Iylich Memo

hinh OLE Obiject

General  Lookup

Display Contral Caombia Box

Fow Saurce Type Table/Cuery

Row Source khoa

Bound Column 1

Calurmn Count 7|

Column Heads Mo

Column Widths 11"

Lisk Raws i

List WWidth 2"

Limit T Lisk Yes
Hinh 2-10

5. Tao table bang mét sé cach khac

a) Tao biang Datasheet View

-Trong hinh 2-1 -chon Datasheet View: Access s& cho mot mau table gém 10 cot
va 21 dong nhw hinh 2-11
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& Table1 : Table FEX

Field1 Field2 Field3 Field4 Fields Fieldt Field7? Fieldd | Fieldd Field1) |«

LIl |

Hinh 2-11
-Chon mét Field- chon menu Format- ghop Rename Column hodc bam nut
phai mouse- chon Rename Column dé doi tén trwdng.

b) Tao table bing table wizard

3 Trong hinh 2-1- chon Table wizard: Access sé huéng dan tao table theo mau cé
san: Mailing list, Contract, Customer...M6i mau c6 nhiéu trwdng Firstname, Lastname,
Address...
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Bai 3: THIET LAP QUAN HE GIJ’A CAC TABLE

1. Khai niém

- Mét table cé thé khéng c6 mbi quan hé véi table khac

- Table A c6 quan hé véi table B néu dir liéu trén table A c6 thé bd sung cho
théng tin trén table B. Do d6 viéc thiét lap quan hé gilra cac table sé& gitp cho
Access quan ly di¥ lieu hop ly hon déng théi théng qua cac méi quan hé
ching ta c6 thé trao dbi di¥ liéu qua lai gira cac bang.

- Vidu: Hinh 3-1 table SINHVIEN

Ma Sinh Vién| Ho sinh vien | Tén sinh vien| nam Makh hochong Ly lich Hinh
DE Trén Binh Thai | 120000
| 3vo0z Mguyén Thi Thu H3 O o 1]
| 3v003 W8 Thi Thiy Lién O kT 100000
HE Mgd Minh Mlang KT 0
* u 0
bé biét thong tin vé khoa cé makh="TH” ta mé& table KHOA
& khoa : Table

Kinh t&
Ta noi table KHOA c¢6 quan hé véi table SINHVIEN trong dé

makh tenkhoa
Lém nghigp
Tin hoc

-Table KHOA la table chinh

-Table SINHVIEN la table quan hé

E Anh win
Hinh 3-1
-MAKH la trwdng quan hé

2. Cac loai méi quan hé
Co hai loai quan hé

a) Quan h¢é¢ mot-mot (One To One)

Table A pé quan hé ‘1—1 v&i table B néu mot gia tri trén trwdng quan hé cua table
A chi cé thé xuét hién mét 1an trén trwdng quan hé cla table B.

Vi duy: Mét giao vién chi chd nhiém mét I&ép va mai I&p chi co6 moét gido vién chu
nhiém.

- - 1 1 .
GV CHU NHIEM LOP HOC

b) Quan hé mét nhiéu (One To Many)

Table A c6 quan hé mot- nhiéu vai table B néu mét gia tri trén trong quan hé clia
table A c6 thé xuat hién nhiéu‘lén trén trwdng quan hé cua table B.
Vi du: M6t khoa cé nhiéu sinh vién dang hoc
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SINH VIEN KHOA

-Trong thuc té c6 thé ton tai mét méi quan hé 1a nhiéu-nhiéu (Many To Many), tuy nhién
khi trién khai vao mé hinh co' s& di liéu quan hé thi ta phai tach thanh hai mbi quan hé

mot- nhiéu.
3. Thiétlap quan hé

% Buwdc 1: Chon cac bang quan hé
- M& ctra sd quan hé: Chon menu Tools - chon Relationships nhw hinh 3-2

Show Table

Qose
khoa
raonhoc
sinbvien

) Hinh 3-2
-Chon table/query can dat quan hé- chon Add
-Chon Close

< Bwéc 2:Thiét lap quan hé

=7 Relationships

| £

|

|l%

Hinh 3-3
-Trong hinh 3-3 nhan gilr nut trai mouse & trwdng can dat quan hé trong table
chinh di chuyén dén trwdng can dat quan hé trong table quan hé ta dwgc nhw hinh 3-4
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Table/Query: Related Table/CQuery:

| =l [

makh = [Makh

Create

Cancel

Join Type..

J4]

. Create Mew. .
v Enforce Referential Integrity =

[ Cascade Update Related Fields
[ Cascade Delete Related Records

Relationship Tyvpe: Cne-To-Many

Hinh 3-4

-Chon Enforce referential Entegrity: xac dinh qui tdc rang budc toan ven dir
lieu.

-Cascade Update Related Fields: Ty ddng cap nhat cac cot quan hé. Khi chon
muc nay, néu thay dbi gia tri trén trwd'ng quan hé cua table chinh thi Access sé tw dong
thay ddi cac gia tri trén trwdng quan hé trong table quan hé.

-Cascade Delete Related Records: T dong xd6a cac mau tin quan hé. Néu c6
chon muc nay thi khi x6a mét record trén table chinh thi cac record twong wng v&i né
trén table quan hé sé bi x6a theo.

-Chon Create

-Chon menu File- chon Save: dé lwu quan hé

-Chon menu File- chon Close: déng cira sb quan hé

Chu y:Thay dbi quan hé

-Trong ctra sb quan hé- chon quan hé can slra do6i: bAm doi nut trai mouse dé
tré lai hinh 3-4 va thiét 1ap lai quan hé.

-Chon quan hé can xéa- Danh phim Delete: x6a mét quan hé

-Trong hinh 3-4 co6 thé chon Join Type: dé chi dinh cach quan hé gilra hai table

nhw hinh 3-5.

~y
[

2: Include ALL records from 'khoa' and only those records
fram ‘sinbvien’ where the joined fields are equal.

~y
L]

3 Include ALL records from ‘sinbvien’ and only those
records from 'khoa' where the joined fields are equal,

K, | Cancel

Hinh 3-5
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Bai 4: THAO TAC TREN D(¥ LIEU CUA TABLE
1. Sap xép dir liéu trén table

a) Khéa sip xép 1a mot truong
-Chon trwdng can sép xép o
-Chon cong cu Sort Asscending trén thanh cong cu: sap xép tang
-Chon cbéng cu Sort Descending trén thanh cong cu: sap xép giam
Hoac
-Chon menu Records - chon Sort - Chon Sort Accending: sép xép tang
- Chon Sort Descending: sap xép giam

b) Khoa sip xép 1a nhiéu truong

-Chon céc trwéng can sép xép: Chon menu Records - Chon Filter- Chon
Advanced Filter/ Sort nhw hinh 4-1

& sinhvienFilter1 : Filter,

Figld: |tensy hocbon
Sork: | Ascending [@ 2

Crikeria:
- < ?
) Hinh 4-1 o
- Dong Field: lan lwgt chon tén cac trwdng can sap xép theo d6 wu tién giam
dan.
- Dong Sort: Chon Ascending: Sap xép tang

Chon Descending: sap xép giam
-Chon c,()ng,cu Apply Filter hoac chon menu Records -chon Apply Filter/Sort
dé thwc hién sap xép.

2. Loc div liéu trong table

) Cac budc chung khi lgc dir liéu
-M& bang & ché dd cap nhat dir liéu (datasheet view)
-Chon menu Records- chon Filter- Chon mét trong cac chirc nang loc dir liéu

nhw hinh 4-2

it | Records Tools wWindow Help

E Sart 3 % Filker By Selection
. Apply FilkerSort Filter Excluding Selection
f—l— Remove FilkerfSort T advanced FilkerfSart. ..
=
Hinh 4-2

-Khi can hién thj lai tt cA cac mAu tin thi ta phai x6a bd loc dir liéu: chon menu
Records- chon Remove Filter/Sort.
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d) Loc theo biéu mau (Filter By Form)
La co ché cho phép loc cac dong di¥ liéu véi phép so sanh bang (=) va phép toan

logic And
Vi du hinh 4-3

Microsoft Access - [sinhvien: Filter by Form]

File Edit Wiew Insert Fiker Tools ‘Window Help — = H
g | & B dose | X | ¥ BE@- @.
Ma Sinh Vién | Ho sinh vién | Tén sinh vién | nam | Makh | hochong | Lylich | Hinh
» "TH" 120000
Hinh 4-3
e) Loc theo cac gia tri da danh dau (Filter By Selection)

La co ché cho phép loc cac dong dir liéu dung véi gia tri ma ta danh dau trén civa
sb cap nhat dir liéu cla table.
Vi du hinh 4-4
Microsoft Access - [sinhvien;: Table]
Eile Edit “iew Insert Format Records Tools Window Help

E-HSRY B 215 YR Y é»X BA- 3.
M Sinh Vién | Ho sinh vien | Tén sinh vién | nam | Makh | hocheng | Lylich | Hinh
DT Triin Binh Thai | 120000
- [Svo02 Mguy&n Thi Thu Ha g TH o
* | 0
Hinh 4-4

f) Loc lay phan khéc véi gia tri da danh dau (Filter Excluding Selection)
La co ché loc cac dong di liéu khac véi gia tri da danh d4u trén table & ché do

cap nhat di liéu.
Vi du hinh 4-5
Microsoft Access - [sinhwvien;: Table]

S EIE

File Edit Wiew Insert Format Records Tools window Help .= ﬂ
B-H &RV 2L B T MK BE- B,
Mi Sinh Vien | Ho sinh vien | Tén sinh vien | nam | Makh | hochong | Lylich | Hinh
EnE Wi Thi Thiy | Ha ] kTl | 100000
B Mgd Minh Mang KT 0
* | 0
—
Hinh 4-5

g) Loc theo cach khac (Advanced Filter/Sort)
La co ché cho phép loc di¥ liéu va sap xép theo céach riéng tuy y clia ngudi st

dung.
-Chon menu Records- Chon Filter -chon Advanced Filter/Sort nhw hinh 4-6
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Microsoft Access - [sinhvienFilter1 : Filter]

File Edit Wiew Insert Filker Tools Window Help - = ﬂ
=@ o g | X |7 BE- B,
i °
hiosw -~
kensy
nam
Makh
hocbong hd Z
< >
1
Field: |Makh hochong
Sart: Ascending
Criteria: |"TH']
or:
< >
Hinh 4-6

-Field: Chon céac trwong 1am diéu kién loc hodc cac trwdng can sép xép div liéu
-Sort: Chon sap xép céc record thda diéu kién loc theo thi tw tdng dan, gidm dan
-Criteria va Or: Cho diéu kién loc d liéu. Biéu kién nay co thé la:

+ Mot gia trj s6

+M06t gia tri chudi

+M6t gia tri ngay thang

+Mbt chudi bao gdm cac ky tw thay thé

2. Nhap dir liéu cho trweorng div liéu kiéu OLE Object

-Dé&t con tré & trwérng can nhap di liéu kiéu OLE Object
-Chon menu Insert - chon Object nhw hinh 4-7

Insert Object

Object Tvpe: | o |

¥ Create Mew
Media Clip Cancel |
Micrasaft Clip Gallery
Microsoft Equation 3.0
Microsoft Excel Chart
Microsoft Excel Warksheet
Microsoft Graph 2000 Chart [ Display as Icon
Microsoft Map b

(" Create from File

Resulk
Inserts a new Bitmap Image object inko waour

document.,
Hinh 4-7

-Chon Create New va chon mot trinh trng dung vé: ta sé tao mot hinh vé dua
vao table duwdi dang Object. 3
-Chon Create from File: dwa mét tap tin hinh anh cé san vao table nhw hinh 4-8.
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Insert Object

" Create Mew

File:

% Treate from File: |C:'|,D|:u:uments and Setkings\Phan Winh T

Browse. .. [ Link

Resulk
Inserts the contents of the file as an abject inta

[ . . .
P wour document so that you may ackivate ik using
E the application which created it.

| Display as Icon

Hinh 4-8
3. Tim kiém mét gia tri

-Chon menu Edit - chon Find nhw hinh 4-9

Find and Replace

Find l Feplace ]
Find What:  [Ma ~| | EindMext |
Cancel
Look In: | J
Match: lvithole Field - << Less
Search: |.ﬁ.II ﬂ [ Match Case
-
Hinh 4-9

-Find what: Cho chudi can tim
-Match: Lwa chon cach tim kiém

+Any part of Field: Tim chudi bt ky c6 thé |a mot phan gia tri ctia mot

tredng.

+Whole Field: Gia tri can tim bang gia tri ciia mét trwong

+Start of Field: Gia tri cAn tim bat dau mot field.
-Search: Lwya chon vung tim kiém

+Up: Tim tw vi tri con tré dén record dau tién

+Down: Tim tlr vi tri con tré dén record cudi cung

+All: Tim trén tat ca cac record cla table

-Match Case: Phan biét chi¥ hoa va chir thwdng khi tim kiém

-Chon Find Next thwc hién tim kiém.

3. Sao chép, x6a, déi tén table
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a)

Sao chép table

-Trong ctra s6 database chon table cin sao chép
-Chon menu Edit- chon Copy
-Chon menu Edit- Chon Paste nhw hinh 4-10

Table Mame:

[
. Cancel
Paste Cptions

" Skruckure Only

{* Structure and Data

(" Append [raka ko Existing Table

Hinh 4-10
+Table name: Cho tén table moi
+Structure Only: Chi sao chép céu truc table
+Structure and Data: Sao chép c4u tric va dir liéu trong table
+Append data to Existing table: Chép dir liéu vao table da c6 cau trac.

b) Déi tén table

-Trong ctra s6 database chon table can déi tén
-Chon menu Edit - chon Rename
-Cho tén table méi

¢) Xoa table

Hoac

-Trong ctra s6 database chon table can xo6a
-banh phim Delete hoac chon menu Edit- chon Delete

Cac dang table nhap, xuat, lién két
% Nhap dir liéu (import): La viéc sao chép di¥ liéu cia mét rng dung bén
ngoai vao tap tin co s& dir liéu ciia Access dwéi dang cac bang, cac (rng
dung nay c6 thé Ia Foxpro, Oracle, Excel, ...ho&c cling c6 thé sao chép céac
déi twong ctia mot tap tin co s& dir liéu khac ctia Access.

-Chon menu File- Chon Get External Data- chon Import...

-Trong ctra s6 database- chon Table- chon New- chon Import Table

-22-

Trung Tam Tin Hoc — DH Nong Lam TP.HCM http://aic.hcmuaf.edu.vn



Bai giang Microsoft Access

| “ee Local Disk ()

] @ | @ X O E - Teok -

. \CIBCcS1

o \IBORLAMDC
\L)Documents and Settings
15 Duadiernlznmang
I MANZ005PRO
(L pdxuan
\__JProgram Files
) TeleportPro

I TPES

I Vietkey

) Vietkey2000
\Jwincrmd

| WINDOWS
oW INMNT

T File name: |

ﬂ = Cpen

Files of bype: |Micr-:-soft Excel

j Cancel

Hinh 4-11

-Trong hinh 4-11 chon tap tin di liéu ngudn

< Tao bang lién két: La sv lién két gitra cac bang trong cac tap tin co sé& div
liéu Access v&i cac tap tin dir liéu cta nhirng rng dung khac. Vé&i hinh
thirc nay cac bang cta Access chi dwoc cap nhat di liéu ma khéng thé
thay déi dwoc clu trac, viéc thay déi ciu tric phai dwoc thwe hién trén

bang di liéu ngudn.

-Chon menu File - chon Get External Data - chon Link Table

Hoac

—Trgng ctra s6 database- chon Tablg— ch‘on New- chgn Link Table
-Tiép theo ta chon tap tin di li€u ngudn can tao lién két nhw trong hinh 4-11

< Thao tac xuéat dir liéu (Export): Cho phép xuét cac dbéi twong cta tap tin
co s& dir liéu cia Access hién hanh ra bén ngoai thanh mét dang di liéu
cho cac &ng dung khac Word, Excel,...hodc ciing cé thé ra mét dbi twong

trong tap tin co s& di¥ liéu Access khac.
-Trong ctra sO database- chon table can xuat dir liéu
-Chon menu File - chon Export nhw hinh 4-12
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Export Table *sinhwien® To...

Save in: |uﬁ Iy Documents j & % * Tools =
My eBooks
o :
o = My Music
My Pickures
sinbrien

File name:

Cinhvie ﬂ | Save formatted
|—
Sawve as bype: |MicrosoFt Excel 97-2000 j Cancel
Hinh 4-12
+Save as type: chon dang di¥ liéu can xuat ra
+File name: Cho tén tap tin di liéu can tao.

5. In cac record cua table

-M& table can in div liéu
-Chon menu File -chon Print.
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Bai 5: TRUY VAN DU LIEU - SELECT QUERY
1.  Khai quat

-Query la cong cu khai thac va xt ly sb liéu ctia Microsoft Access, c6 thé dap rng
cac yéu ciu vé tra ctiru sb liéu da dwoc lwu trong cac bang ctia co s& di liéu.

-Dang query thudng sir dunh nhat 1a select query (bang truy van lwa chon) dung
dé chon lwa ho&c rat trich div liéu trén mot sé cot cia moét hoac nhidu bang theo mét
diéu kién nao d6. Cé thé tao ra cac cot tinh toan tir div liéu lwu trong cac bang, nhom dir
liéu trén cac bang...

-Ngoai ra con cé cac loai query khac: query tao bang (make-table query), query
cap nhat di liéu (Update query)...

-Access cho phép st dung hai cach tao bang truy van la: Dung truc tiép ngén ngiy
truy van cé cAu tric (SQL) va dung céng cu truy van bang vi du (QBE).

2. Tao Select query

a) Dung cong cu (QBE)
-Chon menu Insert -chon Query
Hoac
-Trong ctra s6 database- chon Queries -Chon New nhw hinh 5-1

Diesign Yiew
e Simple Query \Wizard
h.r Crosstab Query Wizard
Find Duplicates Query ‘Wizard
Find Unmatched Query Wizard

Create a new query without
using a wizard,

(0]4 | Cancel |

Hinh 5-1
- Chon Design View- chon OK nhu hinh 5-2

Show Table ? X

Tables | Queries | Bath |

add
e
khioa
monho:
sinbwvien

Hinh 5-2
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-Trong hinh 5-2 ta chon cac bang tham gia truy van va chon Add
-Chon Close dé két thuc viéc chon bang

-Clra s6 Design query nhw hinh 5-3
e2! Query1 : Select Query

Figld: |masv Iakh diem
Table: [diemthi sinhivien diemthi

Sork:

Show: [l 1 O
Crikeria: <5
ar: ~
< >
Hinh 5-3

+Field: Chon tén cac trwdng can tao query (chon di liéu)
+Table: Cho biét trwong tao query & table nao
+Sort: Chon sap xép di¥ liéu cho céac trwong
+Show: Hién thj hodc khong hién thj mot trwdng trong query
+Criteria va Or: Cho diéu kién chon di liéu tao query
-Chon cbéng cu View hay cdng cu Run trén thanh céng cu hoac chon menu View-
chon Datasheet View dé xem két qua ctia query.
-Chon menu File- chon Save dé lwu query
-Chon menu File- chon Close dong query

b) Dung cau Iénh SQL
-Cu phap cau lénh SQL

SELECT [tinh chat] [table].field1,[table].field2...
[AS alias1, alias2...]
FROM table1, table2...
WHERE <biéu kién>
GROUP BY <Trwong nhom div liéu>
HAVING <Trwéong loc dir liéu>
ORDER BY <Trwdng can sap xép>[DESC];
-Tinh chéat: c6 thé 1a ALL, DISTINCT, DISTINCT ROW, TOP <n>
+ALL: chon tat ca cac dong trong bang
+DISTINCT: chon nhwng loai bd cac cot trung I&p théng tin
+DISTINCT ROW: chon nhwng cé loai bé cac dong trung 1ap théng tin
+TOP<n>: chon n dong dau tién trong bang.
-[Tabble].field: t&én mét cot thudc trong modt bang mudn 4y di liéu.
-Alias: Tén tat -thwdng dung cho mét bang cé tén dai qua.
-FROM: Cac bang can chon di¥ liéu
-WHERE: Biéu kién chon di¥ liéu
-GROUP BY: Chon trwdng nhom dir liéu
-HAVING: Chon truwéng lam diéu kién loc dir liéu sau khi d& nhém
-ORDER BY: Chon trwérng sép xép di¥ liéu, mac nhién 1a sép xép tang dan.
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3. Tao mét trwwéng tinh toang trong query

a) Cu phap:
Tén truong: Biéu thirc tinh toan
Tén trwdng can tinh khéng dwoc trung voi tén trwong trong cac table/query tham
gia tao query maéi.
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Bai 6: CAC PHEP TOAN VA HAM S DUNG TRONG QUERY

1. Cac phép toan théng thwong

Ky hiéu Tén Cu phap Vi du
+ Cong A+B
- Tru A-B
* Nhan A*B
/ Chia A/B
A Liy thtra A"B 1073 =1000
\ Chia nguyén A\B 10\3 =3
MOD Chia du A MOD B 10 MOD 3 =1
2. Cac phép toan so sanh
Ky hi¢u Y nghia
= Bﬁng
> Lén hon
< Nho hon
>= Lén hon hoic bang
<= Nho hon hoic bang
< Khac

3. Phép toan ghép chudi

% 3.1. Ca phap
<Chubi 1> & <Chubdi 2>
< Y nghia
Dung dé ghép <Chudi 2> vao <Chudi 1>

4. Ham lIF()

a) Cu phap
IIF(<BT logic>, <Biéu thirc>, <Biéu thirc 2>)
Trong d6 <BT logic> 1a bic¢u thuc chi cho két qua dung hodc sai

b) Y nghia
Néu <BT logic> dung thi cho ’ké't qua la <]E}iéu thirc 1>
Neéu <BT logiv> sai thi cho két qua 1a <Biéu thirc 2>

5. Cac phép toan logic

a) Phép NOT
Ci phap: NOTA
Trong do A 1a mét biéu thuc logic
Y nghia: Néu A dang thi NOT A 1a sai va nguoc lai
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6.

b) Phép AND
Cu phap: A AND B 7
Trong do A va B 1a nhiing biéu thurc logic ’
Y nghia: Cho két qua dung néu A va B dung, nguoc lai thi cho két qua sai

) Phép OR
Cui phap: AORB i
Trong do A va B la nhiing bi€u thuc logic

Y nghia: Cho két qua dung néu c6 it nhat A hay B va cho két qua sai néu ca A va
B déu sai.

Phép dbéi sanh mau LIKE

a) Cu phap
LIKE <Miu dir liéu>

b) Y nghia
So sanh dit liéu v6i mau dir liéu cua Like, néu chudi dir liéu thoa mau dit liéu thi
cho két qua dung, nguoc lai thi cho két qua sai.

Phép toan BETWEEN ... AND

a) Cu phap
BETWEEN <Gi4 tri 1> AND <Gié trj 2>

b) Y nghia
Cho két qua diing néu gia tri dem so sanh nam trong gi6i han <Gia tri 1> va <Gia
tri 2>, nguoc lai cho két qua 1a sai.

Phép toan IN

a) Cu phap
IN (<Gia tri 1>, <Gia trij 2>, ..., <Gia tri N>)
b) Y nghia
Cho két qua dting néu gia trj can so sanh bang mot trong cac <Gia tri 1>, <Gia tri
2>, ..., <Gia tri N>, nguoc lai thi cho két qua sai.
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Bai 7: TONG HOP D LIEU VA BAT THAM SO CHO QUERY

1.  Téng hop dir liéu bang select query

a) Chiurc nang

) Gop cac record giéng nhau theo mét gia tri nao déthanh mét nhém va tinh téng,
dém so record, tim gia tri I&n nhat, nhé nhat...trong nhém.

b) Thuwe hién 1¢énh Total

Trong ctra s6 Design View thiét ké query
Bwéc 1: Chon biéu twong = (Total) trén Query Design Toolbar hoac chon menu
View- chon Total sé cho dong Total dwéi dong table nhw hinh 7-1

=t Queryl : Select Query

Field:
Table:
Total:
Sark:
Shiow:
Criteria:

Makh

Soluong

Masp

SOMOT: [Soluang]+

HOADON

HOADON

HOADOM

sroup B

Group B

Group B

Group B

Gtoup B

Like "C*" O Like "B*"

ar &7
4| | 3

Hinh 7-1

Bwéc 2: Chon gia tri trén dong Total cho ¢ot can gom nhém di liéu
Group by: Gép cac dong c6 gia tri gibng nhau trén cot thanh moét nhém
Sum: Tinh téng cac gia tri trén cot cia nhém
Avg: Tinh gia tri trung binh cla cac gia tri trén cot cia nhém
Max: Tim gié tri I&n nhat trong cac gia tri trén cot ctia nhém
Min: Tim gia tri nhd nhat trong cac gia tri trén cot cia nhém
Count: Démsb record trongnhém ma tai do cot co gia tri
First: Tim gia tri dau tién trong cac gia trj trén cot cia nhém
Last: Tim gia tri cudi cung trong cac gia tri trén cot ctia nhém
Expression: Cho biét cot la biéu thirc tinh toan
Where: Cho biét cot Ia biéu thire diéu kién dung dé loc di¥ liéu trwdre khi
tinh toan va khéng hién noéi dungkhi xem két qua.

¢) Vidu:

T table HOADON cho biét méi khach hang da d&t bao nhiéu héa don nhu hinh
7-2. Két qua nhw hinh 7-3
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—

g8 BANHANG : Database (Access 20
HOADON

ezl Query11 : Select Query

=0 hoa don
<] |
Figld: [Makh %o hoadon: Sohd =
Table: |HOADON HOADON
Total: |Group B Count
Sork:
Show:
Crikeria:
ar,
q 1 Hinh 7-3
Hinh 7-2
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2. Dat tham sé cho query

a) Y nghia:

Dung @& truy van di¥ liéu theo nhiéu cach khac nhau ma khdng can phai chinh stra
query c6 san hay tao nhiéu query khac.

b) Thuc hi¢n
-Trén dong Criteria ctia c6t lam diéu kién truy van di¥ liéu, nhap vao mot chubi ky tw
thédng bao trong ddu méc vuéng theo cu phap
[Chudi thong bao]
-Chubi théng bao nay sé xuat hién trong hop dbi thoai Enter Parameter Value khi thi
hanh query nhw hinh 7-4

gzt Queryl : Select Query =18 x|

—— -
Enter Parameter ¥alue x| j

Cho ma san pham can xem

Ck I Cancel vl
»
Field: |sohd Makh Soluong Masp] - =
Table: [HOADON HCADON HOADON HCADON —
Total: |Group B Group B Group B Where
Sark:
Show [l [
Critetia: [Cho ma san phém cin xem]
ar: hd
4 | 4

Hinh 74
-Nguoi stir dung sé nhap gia tri can lam diéu kién truy van di liéu vao hop thoai nay
dé xem két qua truy van.
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Bai 8: MOT SO QUERY KHAC

1.  Crosstab query

a) Y nghia
Tao query tébng hop sb liéu két nhém theo hang va cét tir sb liéu clia cac table
hay query khac.

b) Cach tao
-Chon Queries- Chop New- Chon Design View -Chon OK
-Chon table/query can tao query maoi
-Chon menu Query- Chon Crosstab Query
Ctra s6 design Crosstab Query nhw hinh 8.1

Microsoft Access - [Query17 : Crosstab Query] Eg|
File Edit Wiew Insert Query Tools ‘Window Help .= ﬂ
E- = w B\ ! ==k =R
Y

Sohd

Makh

Masp

Mgay

Loaivk 2
< >

Field:
Tabls:
Tokal:
Crosstab:

tMakh

Masp

TIEM: [SOLUONGT

Loaivt

HOADOMN

HOADOMN

HOADOMN

Group B

Group B

Sum

Where

Row Heading

Column Heading

Walue

Sort: (]
Criteria:
ar:

T

Hinh 8-1

+ Dong Field: Chon tén trwéng can tao query, tredng lam diéu kién

chon di¥ liéu, tén trwdng can tinh toan va biéu thtrc tinh toan.

+Dong Total: Chon phép toan cho truwérng can tong hop sé liéu
Sum, Max, Min, Avg, Count, First, Last
+Dong Crosstab: Chon Row heading cho trwdng lam tiéu dé hang
Chon Column heading cho trwong 1am tiéu dé cot
Chon Value cho truwérng cé gia tri can téng hop.
+Dong Sort: Chon cach sdp xép di¥ liéu cho cac trwdng
+Dong Criteria va Or: Cho diéu kién chon record can tdng hop sé liéu.
-Chon ¢éng cu Run hoac chon menu Query- chon Run dé xem két qua
-Chon menu File- chon Save: lvu query
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2. Update Query

a) Y nghia
Stra doi sb liéu trong table/query theo mot diéu kién cho trudc

b) Cach tao
-Chon Queries- Chop New- Cpon Design View- Chon OK
-Chon table/query can thay doi di liéu
-Chon menu Query- Chon Update query

Ctra s6 design Update Query nhu hinh 8-2
Microsoft Access - [Query18 : LUpdate Query]

File Edit Yiew Insert Query Tools ‘Window Help — | & ﬂ
E- & © | 21| |Gy =l = R

Lch A
MNaaysinh
Mgavaoly

Socon

Hinh bl v
F3 »
Field: |Lch Mgavaoly S0con
Table: [HOSONY HOSONY HOSOMY
Update To: |[Leb]*1.2
Criteria: <=#01/01/90
ar: =2z

Hinh 8-2

+Dong Field: Chon tredng can thay déi div liéu hodc truwéng lam diéu
kién thay ddi dv liéu.
+Dong Update To: Cho gia tri can thay dbi vao table/query
+Dong Criteria va Or: Cho diéu kién dé chon record can thay déi div
liéu
-Chon céng cu Run ho&c chon menu Query-chon Run: dé thuwc hién thay ddi
dir liéu
-Chon menu File- chon Save: lwu query

3. Make-Table Query

a) Y nghia
Tao mét table méi véi div liéu dworc lay tir table hay query khac

b) Cach tao
-Chon menu Querie§- C,hc_m New- Qhon Design View- Chon OK
-Chon table/query can lay di¥ liéu dé tao table maoi ]
-Chon menu Query- Chon Make-Table query. Ta cé hép ddi thoai nhw hinh
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Make Table

Make Mew Table
Table Mame: ||

+ Current Database

" another Database:

Hinh 8-3
+Table name: Cho tén table can tao
+Chon Current Database: Néu table mé&i can dét trong co s& di liéu
hién hanh
+Chon Another Database: Néu table m&i can dét trong co s& di liéu

khac. Luc doé File name: Cho tén co sé di liéu can tao table

-Ctra sb design Make-Table Query nhuw hinh 8-4
Microsoft Access - [Query19 : Make Table Query]

File Edit Wew Insert Query Tools ‘Window Help = ﬂ
E- & w - T3 E A - N RE- D).
i a
.Haq) —
Mgay
Loaivt
Saluong
Dongia ¥ oo w
< >
Field: |Manv Halak Tén Sohd Loaivk Soluong TIEN: [SOLUONGTY
Table: [HOSONY HOSONY HOSONY HOADON HOADCN HOADCMN
Sart:
Shawy:
Criteria: "M
ar:
Hinh 8-4
+Dong Field: Chon cac trwdng can tao table, tredng lam diéu kién
chon di liéu, trwd'ng can tinh toan va céng thire tinh toan.

+Dong Sort: Chon cach sap xép di liéu
+Dong Show: Chon hién thi hoac khoéng hién thi cac trwéng trong table
+Dong Criteria va Or: Cho diéu kién chon record dé tao table
-Chon ¢éng cu Run hoac chon menu Query- chon Run dé thwce hién query
-Chon menu File-Chon Save: Ilwu query

4. Append Query

a) Y nghia
Thém vao table/query mét sé record méi dwoc lay tir cac table/query khac
theo mébt diéu kién chon trudece.
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b) Cach tao
-Chon Query- Chon New- Chon Design View-Chon QK
-Chon table/query can tao append query (di liéu nguon) )
-Chon menu Query-Chon Append Query. Ta c6 khung hép doi thoai nhw

hinh 8-5
Append 21X
Table Mame:
- “ ﬂ Cancel
CHAMCONGO1 4
* Current Da HOADOM
~ HOSONY
fnother D3 - CHHANG
MewTable
SANPHAM
Hinh 8-5
+Table name: Chon tén table can thém di liéu
+Chon Current Database: néu table can append di¥ liéu dang & trong
co s& dir liéu hién hanh.
+Chon Another Database: néu table can append di¥ liéu dang & trong
co s& dir liéu khac. Luc do Filename: Cho tén co s& di¥ liéu chira
table.

-Ctra sb design Update-Query nhw hinh 8-6
Microsoft Access - [Query21 : Append Query]

File Edit Yiew Insert Query Tools Window Help = ﬂ
E- & w e T s A - N B ).
| | E
Mgay ~ e ~
Loaivk Many
Soluong Huolok
Dongia Tén
HEEE bt DalapiaD il
<
Figld: [Holot Tén Sohd Soluong TIEM: [SOLUCNGT*  |Loaivt Moa
Table: [HOSONY HOSONY HOADON HOADON HOADON HOADON
Sart:
&ppend To: |Holot Tén Sohd Soluong TIEN Loaivt
Criteria: E=#15/01/96%

Hinh 8-6
+Dong Field: Chon trwéng div liéu can thém vao table/query (trwdng
dir liéu nguon)
+Dong Sort: Chon cach sép xép cho trwéng dir liéu trong table
+Dong Append To: Chon trwéng can thém di liéu (trwong div liéu
dich)
+Dong Criteria va Or: Cho diéu kién chon record dé thém vao
table/query
-Chon ¢éng cu Run hodc chon menu Query-chon Run dé thyc hién query
-Chon menu File- Chon Save: lvu query
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5. Delete Query

a) Y nghia
Dung dé xéa di¥ liéu trong table/query theo mét diéu kién cho trwdc

b) Cach tao
-Chon Query- Chon New— Chon Design View-Chon OK
-Chon table/query can x6a dir liéu
-Chon menu Query- Chon Delete Query
-Ctra sO design Delete Query nhw hinh 8-7

Microsoft Access - [Query2? : Delete Query] QB|
File Edit “iew Insert Query Tools ‘Window Help ;lilﬂ
E- & w K- !9 - ENBa- 3.

Tén
Sohd
Loaivt
Soluong
TIEM

F3 >
Field: |Loaivt Soluong
Table: |WewTable MewTable
Delete: |Where Where
Criteria: " ==50
ar:
Hinh 8-7

+Dong Field: Chon tredng l1am diéu kién xoéa dir liéu

+Dong Delete: Chon Where

+Dong Criteria va Or: Cho diéu kién chon cac record can x6a
-Chon c¢éng cu Run ho&c chon menu Query- chon Run dé thuc hién query
-Chon menu File- chon Save: lvu query
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Phan 2. Access Nang Cao

Bai 1: CAC KHAI NIEM VA THAO TAC CO BAN TREN TABLE VA
QUERY

a) 1. Cac khai niém
Co s& di liéu cia access c6 7 thanh phan

Bang (Table): Table la thanh phan co ban nhat cla tap tin co s& di liéu,
dung dé lwu trlr div liéu. Bén trong bang di liéu dwoc lwu trlr thanh nhiéu dong
(record) va nhiéu cét (Field, column hay trdng).

Truy van (Query): Cong cu nay cho phép ngudi stv dung .dung ngén ngi truy
van c6 céu tric SQL hodc coéng cu truy van bang vi du QBE dé thuwc hién cac truy
van rut trich, chon Iya dw liéu hoac cap nhat dv liéu trén bang.

Biéu mau (Form): Cho phep xay dung cac ctra s6 man hinh dung dé cap
nhat hodc xem di liéu, tao ra cac clra sd dbi thoai gitra ngudi sir dung va hé théng
rng dung.

~ Bao cao (Report): Cho phép két xuat di¥ liéu da Iwu trong table hay query,
sap xep lai va dinh dang thao mét khuén dang cho truwéc va cé thé xuat ra man hinh
hoac may in.

Cac trang web dir liéu (Pages): Cho phép tao ra cac trang web di liéu ma
trén doé co6 chira div Iiéq dong lay tir moét co sé& dir liéu nao d6. Ngudi str dung co thé
cap nhat di liéu truc tiep vao co sé dir liéu thdng qua cac trinh duyét web.

Tap lénh (Macro):Cong cu nay cho phép nguwoi str dung tao ra cac hanh
dong don gian nhw mé bi€éu mau, bao cao, thye hién truy van ... ma khong can phai
biét nhieu vé ngdn ngl¥ 1ap trinh Visual Basic.

B6 ma lénh (Module): Cho phép nguoi sir dung dung ngdn ngl Visual Basic
xay dwng cac ham va tha tuc cda riéng minh dé thyc hién cac hanh dong phirc tap
ma tap lénh khoéng thwe hién dwoc hodc dé cho chwong trinh chay nhanh hon.

2. Tao moét table

a) Tao céu tric table

-Trong Database window- Chon Tables- Chon New. Ta chon Design View
trong hinh 1-1.
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New Table

Datasheet Yiew

s
&L_E Table Wizard
Import Table
Link Table

Create a new table in Design
i,

K | Cancel

Hinh 1-1
-Ctra s0 design View dé thiét ké cAu truc table nhw hinh 1-2

Microsoft Access - [Table1 : Table]

File Edit View Insert Tools ‘Window Help - |F ﬂ
- | = © &/ a- Q.

Field Mame | DataType | Description [l
|| MAMH Tet M3 min hoc 5
I v

Field Properties

Genaral ] Lookup ]

Field Size 50
Farmat

Input Mask,

Caption

Default Yalus

Walidation Rule

walidation Text

The maximurn number of characters you can enter in the field, The largest
maximum you can set is 255, Press F1 For help on field size,

Required 0]
Allow Zero Length Mo
Indexed Mo
Unicode Compression Yes
Design view, F& = Switch panes. F1 = Help, MU

Hinh 1-2

+Fieldname: Cho tén cac trwdng trong table

+Data type: Chon kiéu di liéu cho trwdng
+Description: Cho dién giai cho trwong

+Field Properties: Chon cac thudc tinh cho mét trvdng
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b) Chon khoa (Primary Key) cho table

-Chon mét hodc nhiéu trwong can lam khéa cua table
-Chon céng cu Primary Key hoac chon menu Edit- Chon Primary Key
< Lwu trir cau truc table
-Chon menu File- Chon Save: Cho tén table - Chon OK
< Péng cau trac table
-Chon menu File- Chon Close
% Nhap dir liéu cho table
-Trong Database window - chon table can nhap dir liéu- chon Open, clra
sb datasheet nhw hinh 1-3
Microsoft Access |;||E|g|
File Edit Wiew Insert Format Records Tools Window Help

E-Ealv 8L AL Y B Y d 2a- 0.

B sinhvien : Table |:||§|fg|
Ma Sinh Vién | Ho sinh vien | Tén sinh vién nam hochong
U i

Hinh 1-3
-Chon menu Format- chon Font: dinh font chir cho di¥ liéu nhap
-Nhap di¥ liéu cho table

3. Tao quan hé giira cac table

a) Khai niém quan hé
Table A c6 quan hé v&i table B néu div liéu trén table A c6 thé bd sung thém
cho théng tin trén table B.

b) Cac loai quan hé
-Quan hé mét -mét: Table A c6 quan hé mét-mét voi table B néu mot gia tri
trén trwdng quan hé cla table A chi c6 thé xuét hién mét 1an trén trwdng quan hé
cua table B.
-Quan hé mét-nhiéu: Table A cé quan hé mét-nhiéu véi table B néu moét gia
tri trén trwdng quan hé cla table A cé thé xuét hién nhiéu lan trén truéng quan hé
cua table B.

¢) Thiét 1ap quan hé giira cac table
-Chon menu 1:ools - chon Relationships
-Chon table can thiet Iap quan hé- chon Add trong hinh 1-4
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Show Table

Tables ]Queries ] Bioth l fdd

Cose |
KHOA

MONHOC
SINHVIEN

Hinh 1-4
-Chon Close. Ta sé& thiét lap quan hé gilra cac table trong cira sé
Relationships nhw hinh 1-5

Microsoft Access - [Relationships]

quﬁile Edit Wiew Relationships Tools Window Help .= ﬂ
== U 8% X BE- 0.
S MONHOC E
MAMH

TEMMH
S0TC

makh
tenkhoa

Hinh 1-5
-Nhén gilr nut trai mouse trén trwdng quan hé cua table chinh di chuyén
mouse dén tredng quan hé trén ta}ble quan hé, ta lya chon cach thiét Iap quan hé
gilra hai table nay nhw trong hép doi thoai hinh 1-6
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Table/Cuery: Related TableQuery:

| | [

makh = [ Makh

Create

Cancel

Join Twpe..,

4

Create Mew.,
[v Enforce Referential Integrity -

[v Cascade Update Related Fields

|+ ¥ ascade Delete Related Records!

R.elationship Type: Cne-To-Many

Hinh 1-6

+Chon Enforce Referential Integrity: dé xac nhan tinh rang buéc
tham chiéu toan ven di liéu.

+ Chon Cascade Update Related Fields: néu field quan hé trén table
chinh thay ddi thi field quan hé trén table quan hé sé thay déi theo.

+Chon Cascade Delete Relate Records: néu x6a mét record trén
table chinh thi cac record twong ng vai notrén table quan hé sé bi xoa theo.

-Chon Create: dé tao quan hé

4. Khai niém vé Query

-Query la cdng cu khai thac va x(r ly sé liéu cta Access, cé thé dap ng cac
yéu cau vé tra clru s6 liéu clia cac table trong co s& dir liéu.

-Dang query thworng dwoc st dung nhét [a Select query (bang truy van luya
chon). C6 thé tham khao sb liéu tir nhiéu table, query khac nhau va thuwc hién phan
tich hiéu chinh sb liéu trong cac table, query.

-Ngoai Select query con co6 cac loai query co tac dung dac biét khac nhw la:

+Make-Table query: query tao bang
+Update query: query cap nhat di liéu
+Delete query: query x6a di¥ liéu

5. Tao moét Select Query

-Trong Database window- chon Queries- chon New. Trong hinh 1-7 ta chon
chire nang Design View- chon OK
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— Simple Query Wizard
E;' Crosskab Query Wizard
Find Duplicates Query Wizard
Find Unmatched Query \Wizard

Create a new guery without
using a wizard,

K | Cancel

Hinh 1-7
-Chon table/query can tao query md&i trong hop dbi thoai Show table nhuw
hinh 1-8

Show Table

Cose |
KHOA

MONHOC
SINHVIEN

Hinh 1-8

+Chon Table: Tao query mai tlr cac table trong co sé& dir liéu
+Chon Query: Tao query méi tir cac query trong co s& dir liéu
+Chon Both: Tao query maéi tr cac table va query trong co s& dir liéu
-Chon Close. Ta sé thiét ké query bang ctra sé Design Select query (con goi
la ctra s QBE: Query By Example) nhw hinh 1-9
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Microsoft Access - [Query1 : Select Query]

File Edit Wiew Insert Query Tools Window Help ;lilﬂ
E- = - ! A == RS 7
A
*
1
oo mamh
masy
diem
-
< >
1
Figld: |[masy hosy kensy diern
Table: |SINHVIEM SINHYIERN SIMHYIEN DIEMTHL
Sark:
Shiow: [l [l
Criteria: =5
ar:

Hinh 1-9
-Trong clra sb nay ta co cac lwa chon sau
+Dong Field: Chon tén cac trwéng can tao query
+Dong Table: Cho biét trdng dwoc chon tao query & table nao
+Dong Sort: Chon sap xép di liéu cho cac trudng
+Dong Show: Chon hién thi hodc khéng hién thi mét trwdng trong
query
+Dong Criteria va Or: Cho diéu kién chon di liéu dé tao query
-Chon c¢éng cu View- hay cong cu Run trén thanh céng cu, hoac chon menu
View- chon DataSheet View dé& xem két qua cla query
-Chon menu File- chon Save: lwu query
-Chon menu File- chon Close: dong query

*Tao mét trwwé’ng tinh toan trong query
<Tén trwérng can tinh>: <Biéu thirc tinh>
-Tén trwong can tinh khéng dwoc trung véi tén truéng trong table/query
tham gia tao query mai.
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Bai2:  TAO MOT FORM THEO HUGNG DAN CUA ACCESS (WIZARD
FORM)

1.  Khai niém

Form (m&u biéu) 1a cdng cu dé tao cac mau nhap xuét, trinh bay sé liéu theo
nguwi str dung mong muon.

2.  Thiét ké form bang form wizard
Trong Database window - chon Forms- chon New

-Chon table/gery can tao form )
-Chon Form Wizard - chon OK trong hép doi thoai hinh 2-1

£ Form Wizard
BF/ AutoFarm: Columnar
= AutoFarm: Tabular
) AutoFarm: Datashest
Creake a new Form without chart Wizard
using & wizard. PivokTable Wizard
Choose the table or query where
the object's data comes From: |KHACHHANG j
Ok | Cancel |

. Hinh 2-1
Chon trwérng can tao form

we'hich Fields do wou wank on wour Form?
——
§% e
% | You can choose From more than one table or query,

Tables/CQueries

[Table: KHACHHAMNG 1

ovrailable Fields: Selected Fields:

Makh
Phone

Cancel | | Mexk = | Einish

Hinh 2-2 .
+Trong Available Fields: Chon trwd'ng can tao form
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+ Chon Next dé& chuyén sang buéc ké tiép
Chon cach trinh bay cua form trong hinh 2-3

What lavout would vou like For wour Form?

2

Tabular

Datasheet

3 TF )

Justified

Cancel | < Back | Mext = | Einish |

Hinh 2-3
+Chon mdt trong bdn cach trinh bay form: Columnar, Tabular,
Datasheet hoac Justified. . . o
+Chon Next dé chuyén sang buéc ke tiép

Chon kiéu form troni hinh 2-4

What styvle would wou like?

Elends
Elusprink
Expedition
Industrial
Inkternational
Ricepaper
SandSkone

Skandard
Stone

Label [Drata Sumi Painting

Cancel | < Back | Mext = | Eirish

Hinh 2-4
+ Chon Style (kiéu) form o
+ Chon Next dé chuyén sang buéc ke tiép
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Chon tiéu dé va lwu trir form ‘
-Trong hép doi thoai hinh 2-5 cho tiéu dé (tén) form

wWhat title do wou want For your Form?

[f:acHHAnG)

That's all the information the wizard needs to creake wour
Farrn.

Do wou wank ko open the Form or modify the Form's design?

& open the Form bo view oF enter information,

= Modify the Form's design.

I Display Help on working with the Forme

Cancel < Back [ext = | Finish I

-Chon Finish

3. Chinh stra cac déi twong trén form

-T& clra s6 form View - Chon céng cu View hodc chon menu View - chon
Design View, hoac

-Trong Database window- chon form can chinh stra - chon Design

Ctra s6 Design form nhw hinh 2-6

Microsoft Access

JEiIe Edit  Wiew Inserk Format Tools wWindow Help
=R A Y=

|
| Mk - | M5 Sans Serif -ls -|B r w

# Form Header
& Detail

akh

Terkh [Terkh
Driachi [Diachi

Phone |F'h|:|ne

- Form Footer

Design Wiews ,—,—I—I—,—W,—'_
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Hinh 2-6
+Chon dbi twong can chinh stra: Label Box, Text Box...

+ BAm d6i nuat trai hodc bAm nat phai mouse - chon Properties hodc
chon menu View - chon Properties. Ta cé bang Properties cho phép xac dinh cac
thudc tinh ctia dbi twong nhw hinh 2-7

& Text Box: Makh

Fl:nrmat] Daka ] Event ] Other All l

Mame o oo v v
Control Source . ... Makh
Formak . .............. »
Decimal Places . . ... ... .. Auto
ImputMask . . ...........

Default Malue . ... 00
Validabion Rule . .. ...
Validakion Text . ... ...,

Skatus Bar Texk o000 000 M3 khach hang
Enter Key Behavior . ... .., Dref aulk
Allow AutaCorrect L. L es
Misible .. ..o es
Mizrlavw Whan Lhaznes
Hinh 2-7

+Chon 16p cac thudc tinh can stra dbdi: Format, Data, Event, Other
hodc chon All: hién thij tit ca cac thudc tinh.
+Chon thuéc tinh can stra déi: Font name, Font size, Font weight,
Fore color... dé& stra ddi thudc tinh.
-Chon File - chon Save: Lwu cac stra doi
-Chon cbng cu View- hoac chon menu View- chon Form View: xem form

4. Cac loai form khac

-Auto Form: Columnar: Access sé tw tao form sap xép céc field theo thi tw
cac cot tir trai qua phai (néu mot cot khéng dud trinh bay cac field trén ctra s6 man
hinh). Dang nay cla ctra s6 form chi hién thi mot mau tin, trong d6 gia tri cia tat ca
céc field (trong di¥ liéu ngudn) ctia mau tin dwoc hién thj day dd trén form.

-AutoForm: Tabular : Access sé tw tao form dang bang

-AutoForm:Datasheet : Access sé tao form c6 cach trinh bay twong tw table

-Chart Wizard: Tao form dang db thi
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Bai 3: THIET KE MOT FORM PON GIAN KHONG DUNG FORM
WIZARD

1. Cach tao

-Trong Database Window - chon Forms - Chon New

Design View
o Farm Wizard
Lw AukaFarm; Calumnar
AukoFarm: Tabular

f ith AukoFarm; Datashest
Creake a new farm without Chart Wizard

using & wizard. PivotTable Wizard

Choose the table or query where
the object's daka comes From;

Ik | Cancel

Hinh 3-1
-Trong hinh 3-1 chon table/query can tao form
-Chon Design View- chon OK

2. Cac thanh phan caa Form

-Clra sb Design Form day di bao gém céac thanh phan nhw trong hinh 3-2

Ed Microsoft Access - [Form1 : Form] 1
Eil= Edit ®iew Insert Format Tools  Window  Help — =] x|

El- H| & [& 5] w2 (B3 ' i = B e 3.

Design View LM

Hinh 3-2
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-Form Header: Tiéu dé dau form, chi xuat hién mét 1an & dau trang dau tién
trén form
-Form Footer: Tiéu dé cudi form, xuat hién & cubi trang cudi cung trén form
+Chon menu View- Chon Form Header/Footer: dé tat mé tiéu dé form
-Page Header: Tiéu dé dau méi trang trén form
-Page Footer: Tiéu dé& cudi méi trang trén form
+Chon menu View-Chon Page Header/Footer: dé tat hay mé tiéu dé
trang
-Detail: Phan chi tiét trén form bao gébm cac dbi twong trang tri, nhap di liéu
cho table, déi twong diéu khién...

3. Tao cac trwong nhap div liéu cho form- Thiét ké phan Detail

-Trong ctra sb Design View thiét ké form, chon menu View- Chon Fieldlist
nhw trong hinh 3-3

Microsoft Access - [Form1 : Form] |Z||E|g|
Eil= Edit Wiew Insert Format Tools Window Help = ﬁ
E-EH &L = © B R R e BEa- [,

PageHeaderSec - - - & - - |l= -
:l [ e T S RrE— T . T i‘

Hinh 3-3
-Chon tén trwdng trong Fieldlist, nhan gitr nat trai va di chuyén mouse vao
vung Detail.
-Chon déi twong trong ving Detail, dinh cac thudc tinh can thiét
-Chon menu View- chon Form View hodc chon céng cu View dé hién thi
form

4, Lwu trir form

-Chon menu File-Chon Save
+Formname: Cho tén form- chon OK
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Bai 4: CAC CONG CU DUNG PE THIET KE FORM

Trong ctra s6 Design View thiét ké form- chon menu View- Chon Toolbox dé
tat/mé thanh cong cu tao form

1.  Cong cu Select Objects:
Cho phép chon céac dbi twong
2. Cong cu Control Wizard

-Néu chon cdng cu nay thi sé tao cac dbi twong theo hu;é’ng dan cga Access
-Néu khéng chon céng cu nay, ngwoi st dung sé tw thiét ké cac doi twong

3. Cong cu Label

3.1. Tac dung: Tao dbi twong dang nhan, thwong dwoc dung trong phan tiéu
dé form, tiéu dé trang , trang tri.

3.2. Str dung

-Chon cbng cu Label

-V& mét khung & vj tri can tao nhan

-Nhé&p ndi dung tuy y

-Chon Label box va dinh cac thubc tinh

4. Coéng cu Text Box

Tac dung: Tao dbi twong la tén ctia moét tredng nhap di liéu, cong thirc can
tinh toan

St dung

-Chon cbng cu Text Box

-Vé khung Text Box

-Chon Text Box, dinh cac thudc tinh

+ Control source: Chon trwdng nhap dir liéu cho Text Box hoac cho

cong thipe can tinh toan.

5. Cong cu Combo Box

Tac dung: Tao dbi twong dé chon di liéu tr mot danh sach, tir moét table hay
query khac.
St dung
-Chon cbng cu Combo Box
-Vé Combo Box
-Chon déi twong Combo Box, dinh cac thudc tinh sau
+Row Source Type: Chon Table/Query
+Row Source: Chon tén table hay query chira dir liéu
+Column Count: Cho s c6t clia Combo Box
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+Column heads: Chon Yes: cac cot cia Combo Box ¢ tiéu dé
Chon No: cac cot ctia Combo Box khéng cé tiéu dé

+Control Source: Chon trudng can nhap di liéu

+Column Width: Cho dé rong cac cét trong Combo Box

+List Width: Cho d6 rong cua danh sach khi chon Combo Box

6. Céng cu List Box

Tac dung: Twong tw nhw Combo Box nghia la tao déi twong chon div liéu tw
table hay mét query khac
St dung
-Chon céng cu List Box
-Vé List Box
-Chon List Box va dinh cac thudc tinh
+Row Source Type: Chon Table/Query
+Row Source: Chon tén table chira di liéu nguén
+Control source: Chon tén trwdng can nhap di liéu
+Column Count: Chon sb cot cla List Box
+Column heads: Chon Yes: Cot clia List Box cé tiéu dé
Chon No: Cét cuia List Box khéng cé tiéu dé
+Column Width: Cho dé rong cac cét trong List Box

7. Cong cu Command Button

Tac dung: Tao mét nut Iénh va khi ta chon nuat Iénh thi sé thwe hién mét cong
viéc dinh trwdc
Tao Command Button
-Chon céng cu Command Button
-Vé nut I1énh
-Chon nut 1énh va dinh cac thubc tinh
+Name: Cho tén nut 1énh
+Caption: Cho nhan cta nut 1énh. Néu co ky tw & trwdc mot ky tw thi
ky tw nay sé la phim chon tat ciia nut 1énh. Vi du: Caption: &Add thi khi hién thj trén
nut Iénh sé 1a Add
+Dinh cac thubc tinh: do I&én, fontname, fontsize, fontcolor...
Gan mét hanh déng cho nut Iénh
-Chon nut 1énh can gan hanh ddng-Bam nut phai-Chon Build Event

ExEressiDn Builder
Code Builder ﬂ
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Hinh 4-1

-Chon Macro Builder-chon OK

Macro Mame:

Cancel

Hinh 4-2
-Cho tén Macro tuy y- Chon OK. Ta c6 ctra so6 thiét ké macro nhw hinh 4-3
Microsoft Access - [Macro1 : Macro] EE|E|
2 File Edit Wew Insert Run Tools Window Help - = ﬂ
= L& G-« =i e EiEm-| 3.
Ackion | Comment | -~
| b |GoToRecord Thém mdt record mdi
] -
Action Argurnents
Object Type Farm
Obiject Mame khachhang
Record [T
Offset
Enter a comment in this colurmn,
F& = Switch panes. F1 =Help, LI
Hinh 4-3

+Cot Action: Chon hanh déng can gan cho nat Iér)h )
+Comment: Cho céac giai thich thém cho Action néu can
+Action Arguments: Chon cac tham sb cho Action

Mot s6 Action don gian
Action: Close : Dung dé dong mét dbi twong
Action Arguments:

-Object Type: Chon dbi twong can déng

-Object Name: Tén di twong can déng

-Save: Chon Yes: lwu dbi twong khi déng
Chon No: Khéng lwu dbi twong khi déng
Chon Prompt: Thong bao héi lvu déi twong hay khéng.

Action: OpenForm: Mé& moét form
Action Arguments:
-Form name: Chon tén form can mé
-View: Néu chon Form: m& form & ché do form view
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Néu chon Design: mé form & ché dd design view
Néu chon Print Preview: mé form & ché d6 xem khi in

Action: GotoRecord: Chuyén con tré dén mot record
Action Arguments:

-Object Type: Chon dbi twong chira cac record: table, form...

-Object name: Chon tén déi twong dang tac dong

-Record:  Né&u chon Previous: chuyén dén record trudc
Néu chon Next: chuyén dén record ké tiép
Néu chon First: chuyén dén record d4u tién
Néu chon Last: Chuyén dén record cudi cuing
Néu chon New: Chuyén dén dong cudi cung cla
table dé& nhap di liéu cho record mai.

Action: Quit: Thoat khéi Access
Action Arguments:
-Option: Chon Save All: Lwu cac thay dbi khi thoat
Chon Exit: Khéng lwu cac thay dbi
Chon Prompt: Théng bao héi lwu dbi twong hay khéng.

Mét sé thudc tinh co’ ban cua form

-bé dinh thudc tinh clia form thi phai chuyén sang ché dé Design View

-Trong ctra s6 Design View: Chon Form-bam nut phai-Chon properties
Hoac chon Form-chon menu View-Chon Properties

-Binh cac thudc tinh can thiét cho form
Default View
Scroll Bar
Record Selector
Navigation Button
Auto Center
Control Box
Max, Min Button
Close Button
Border Style

Coéng cu Tab Control

Tac dung:Tao dbi twong cé nhiéu I&p trén form

Cach tao

-Trong ctra s6 Design form, chon céng cu Tab Control

-Vé khung Tab Control, mac nhién Tab Control c6 hai [&p nhw hinh 4-4
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Ed Microsoft Access - [Form1 : Form]
Fil= Edit “iew Insert Format Tools  Window Help — =] x|
E- H| & [a & B = e (B2 W e F S B m - @ -

TabcHo ~ | Tahoma ~| = - B I O

o,
.‘/

[
=3

Pagel ] Pagez |

DEmELEICE &
%/ LEREEI

Design Wiew LM

Hinh 4-4
-Chon d6i twong Tab Control - bam nut phai- Chon Insert Page: Thém mot

trang.
(Hoac chon menu Insert- chon Tab Control Page)

-Chon Page can x6a- danh phim Delete: X6a mot trang

-Chon trang can dinh thudc tinh, dinh cac thudc tinh.
+Caption: Cho tén cua trang

-Dung céac codng cu khac dé thiét ké cac chi tiét trén tirng trang

9. Cong cu Sub Form/Sub Report

Tac dung: Tao dbi twong la mét Form/Report chiva trong mét Form/Report
khac. Vi du nhw hinh 4-5 ta c6 sub form HOADON chira trong main form la

SANPHAM

&3 SANPHAM =13
HOA PON BAN HANG =

»
M& séan pham M

Tén san phém [COMPUTER 486-66

BElorn v tinh Cai

Bon gia mua 500.00

Hda don
Sohd Makh Mgay Loaiwt  Soluong Dongia  Hut Manwy _*
4 T[TT [oraiee N [ 123 | 500 [TM [HEO1
| Z[eT  [or/miEe N | Z | 500 [TP [THOZ
[ 3[BT [m/z2/96 [% [ 1z | Zrs [P [THOS
| I[TT  [02mi/me 2 [ 05 | Zr0 [NO [THO? = —
5
Record: M| <[ 1 _» [ el|pE|of 10
E—— S —
Hinh 4-5
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Cach tao

- Tao va hoan chinh sub form va main form riéng biét

- M& main form & ché do Design View

-Chon ¢éng cu Subform/Subreport

-Vé khung sub form trong vung Detail cia main form

-Chon khung sub form- dinh cac thudc tinh sau
+Source Object: Chon tén cta sub form
+Link Child Field: Chon tén trw&ng quan hé trén sub form
+Link Master Field: Chon tén trwdng quan hé trén main form

10. Céng cu Option Button

Tac dung: Dung cho truwéng div liéu kiéu Yes/No
Chon ® : Yes
Khéng chon O : No
Cach tao
-Chon c¢éng cu Option Button
-Vé Option Button
-Chon Option Button, dinh cac thudc tinh
+Control source: Chon triedng di¥ liéu ngudn cho Option Button
+Default Value: Chon gia tri mac dinh cho Option Button

11. Céng cu Check Box

Tac dung: Dung cho trudng di liéu kiéu Yes/No
Chon M : Yes
Khéng chon O : No
Cach tao
-Chon céng cu Check Box
-Vé khung Check Box
-Chon Check Box, dinh cac thudc tinh
+Control source: Chon trwdong dir div liéu cho Check Box
+Default Value: Chon gia tri mac dinh cho Check Box

12. Céng cu Toggle Button

Tac dung: Dung cho trwong dir liéu Yes/No, twong tw nhw Check Box va
Option Button.

Cach tao

-Chon céng cu Toggle Button

-Vé Toggle Button

-Chon Toggle Button, dinh cac thuéc tinh
+Control Source: Chon trwdng di li&u ngudn cho Toggle Button
+Default Value: Chon gia tri mac nhién cta Toggle Button
+Caption: Cho nhan cliia Toggle Button

Hoac

+Picture: Gan hinh anh cho Toggle Button
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13. Céng cu Option Group

Tac dung: La mét loai hinh diéu khién bao gdm mét khung, bén trong chira
moét nhém dbi twong cung loai: Check Box, Option Button, Toggle Button. Mbi dbi
twong nay cho phép thy hién mét thao tac trén form.

Cach tao

-Chon c¢éng cu Option Group

-Vé khung Option Group

-Chon khung Label cia Group, dinh cac thuéc tinh: Font name, Font size,

-Chon Option Group, dinh thuéc tinh
+Name: Cho tén Group
-Chon céng cu Option Button, Check Box hodc Toggle Button dé tao cac
déi twong bén trong Group.
-Dinh céc thudc tinh clia cac dbi twong bén trong Group
+Label: Cho nhan cla dbi twong
+Option Value: Cho gia tri cla ttrng muc chon (mac nhiénséla 1, 2...)
Gan hanh déng cho mdi muc chon
-Chon khung Option Group- BaAm nut phai- chon Build Event

Expression Builder
Code Builder cancel |
Hinh 4-6

-Chon Macro Builder-Chon OK
-Cho tén magro-Chon OK
-Trong ctra sO chon Action cho group- Chon menu View-Chon Condition

Microsoft Access - [Macro2 : Macro]

2 File Edit Wew Insert Run Tools ‘Window Help .= ﬂ
H =& | 58 |- 3.
Condition | Action | Comment | -~
| |[Barhang]=1 CpenForm e Form Khach hang
| |[Barhang]=2 CpenForm e Form San pham
| # |[Banhang]=3 CpenForm M Form Hoa don
Hinh 4-7

-Trén mdi dong cta cét Condition sé dworc viét
[Name cua Option group]=Option Value cia muc chon
- Cét Action: Chon hanh dong twong (rng v&i muc chon
-Action Arguments: Chon cac tham sé twong trng cho méi Action (twong tw
nhuw tao Command Button)
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14. Coéng cu Image

Tac dung: Bwa mét hinh anh c6 sén vao form

Cach tao
-Chon cbng cu Image
-Vé khung
Insert Picture
Look in: ||ﬁ Hinh ﬂ = & W o ~ Tools -
=
EE
& 11
o (s
1o
&) 1=
&) 16
&) 19
[&) 20
&) 21
&) ==
File name: | ﬂ = ok
Files of type: |Graphic5 Files ﬂ Cancel

. Hinh 4-8
-Chon hinh can dwa vao form- Chon OK
-Dinh cac thudc tinh cda hinh anh

15. Codng cu Unbound Object Frame

Tac dung: Chén mét hinh anh da cé hoac vé mét hinh tuy y tr mét trinh &ng
dung vé bét ky dwa vao form

Cach tao

-Chon cbéng cu Unbound Object Frame

-Vé khung
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Insert Object

Object Tvpe: |

* Create Mew

Media Clip |
Microsaft Clip Gallery

Microsaft Equation 3.0

Microsaft Excel Chart

Micrasaft Excel Warksheet

Microsaft Graph 2000 Chart [ Display as Icon
Microsoft Map hal

" Create from File

Result
Inserts a new Bitmap Image object into your

[
document,

Hinh 4-9
-Chon Create New, chon mét trinh (Png dung vé dé vé mot hinhbat ky
-Chon Create from File: chon mét tap tin hinh anh c6 san dé dwa vao form

16. Céng cu Bound Object Frame

16.1. Tac dung: Chira di¥ liéu cta trwéng dir liéu kiéu OLE Object

16. 2. Cach tao

-Chon c¢6ng cu Bound Object Frame

-Vé khung Bound Object Frame

-Binh cac thudc tinh

+Control source: Chon trwdng dir liéu kiéu OLE Object

(Hoac khi ta chon mot trwong dir liéu kiéu OLE Object tir FieldList va di
chuyén vao vung Detail cia Form Design thi ciing tao thanh moét Bound Object
Frame)

Céng cu Line: V& mot doan thang trén form

Cong cu Rectangle: VE mot khung chir nhat

Céng cu Page Break: Tao ngat trén form (Dung khi can in 4n)

Coéng cu More Control: Tao cac dbi twong diéu khién khac trén form
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Bai 5: TAO REPORT THEO HUWONG DAN CUA ACCESS (REPORT

WIZARD)
1. Khai niém
La coéng cu dé tao va in &n cac bao céo tir sb liéu cuia table/query
2. Tao report wizard

a) Trong cira s0 database - chon Report - chgn New

Design Yiew

| \ AutoReport: Columnar
AutoReport: Tabular

Chart \wizard

This wizard automatically LaI:;I Wif;rrd

creates waur report, based
on the fields you select.,

Choose the table or query where
the object's data comes From;

HOADON |

) Hinh 5-1
-Chon table/query can tao report
-Chon Report wizard -chon OK

b) Chon cic trudng can tao report

Report Wizard

which Fields do wou want on wour repaork?

‘You can choose From more than one table or quersy.

TablesiQueries

[Table: HOADON =

Available Fields: Selected Fields:
Sohd

HEEE Makh

Mary Masp
Mgay
Laaivk

Hinh 5-2
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57

-Chon trwérng can tao report
-Chon Next

¢) Chon cich tao nhom sé li¢u trong report

Report Wizard

Do you wank bo add any grouping
levels? |Makh

Sohd, Masp, Mgaw, Loaivk, Soluong

Soluong

Grouping COpkions ., | Cancel | = Back | Mexk = | Finish

~ Hinh 5-3
-Chon trwwé'ng phan nhém so liéu
-Chon Next

d) Chon trudng sip xép sb liéu trong report

Report Wizard

What sort arder and surmary inFormation do wou wank For detail records?

You can sort records by up ko Four Fields, in either
I ascending or descending arder.

[ =1 &
2 | =1 &
3 | e
+ ] e

Sumrary Opkions ... |

2o e

Cancel | = Back | Mext = | Einish

Hinh 5-4
-Chon trudng can sap xép sb liéu trong report va chon cach sap xép
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-Co thé chon sap xép theo mét trwong, hai, ba hodc bdn trwdng theo thir tw
wu tién gidm dan, néu khéng chon trwdng sap xép nao thi div liéu sé sép xép theo
thr ty nhw trong table/query.

-Chon Next

e) Chon cach trinh bay report

Report Wizard

Howw wwould vwou like o lay out wour report?

Orientaktion

i+ Porkrait

KEKE XHXX NHHH KHKX KKEX " Landscape

Lttt

R " Cutline 1 &
WM MMM RN & outline 2 A
HAEMA MR RRREE utline

I ]

WM MMM NN " align Left 1
WM MMM RN .
" align Left 2

e
EEEEE R R
R AR
R AR

[+ adjust the Field width so all Fields Fit on
a page.

Zancel | = Back | Mext = | Finish

Hinh 5-5
-Layout: Chon cach trinh bay report
-Orientation: Chon hwdng trang in report
-Chon Next
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f) Chon kiéu nén cho report

Report Wizard

What stvle would vou liker

Bold

Casual

KHKXKXKX by
iCompack

WK KHKK CDrpDTate
WA Farma
Soft Gray

Title

Label above Detail
Control from Detail

Cancel = Back | Mext = | Finish

Hinh 5-6

-Chon kiéu nén cho report
-Chon Next

g) Cho tiéu dé ciia report

Report Wizard

wyhat title do wou wank For wour reporky

|Hl:'|a £1om Ban Hang

That's all the information the wizard needs ko create wour
repork,

Do wou want ko preview Ehe report or modify the report's
design?

{*" Preview the report,

" Modify the report's desian.

[ Display Help on working with the report?

Cancel | = Back | | Einish |

Hinh 5-7

-Cho tiéu dé cla report
-Chon Finish
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3. Tao AutoReport: Columna

~ -Dung dé tao mot report dang cot bao gém tat ca cac trwdng cla table/query
nguon
-Trong ctpa s6 Database - chon Report- chon New
+Chon table/query can tao report
+Chon AutoReport: Columna
+Chon OK
-Chon menu File-chon Save: Cho tén Report-Chon OK: Lwu report

Repork Marne:

\HE 50 Mhan vién|

Cancel

Hinh 5-8

4. Tao AutoReport:Tabular

-Dung dé& tao modt report dang bang bao gém tit cd cac trwong cla
table/query nguén

-Trong ctra s6 Database- chon Report- chon New

-Chon table/query can tao report

-Chon AutoReport:Tabular

-Chon OK

5. Chinh stra mot report

-Trong ctpa s6 Database - chon Reports cin chinh stra- Chon Design
-Chon géng cu View hax chon menu View; chpn Design View
-Ctra sO Design View dé chinh stra va thiét ké report nhw hinh 5-9

Microsoft Access - [Hoa Ddn Ban Hang : Report]
B File Edit Wiew Insert Format Tools Window Help

k- & & © (@ BRE R @ N BaEs B,

Repork - - -

s

B LEH e &

O @y

¥ /D EBEE I

Hinh 5-9
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-Chon déi twong can chinh stra- bAm nat phai mouse - Chon Properties
(Hoac chon menu View- chon Properties)

-Chinh stra thudc tinh clia cac dbi twong (twong tw nhw chinh stra thudc tinh
clia cac dbi twong trén form)

-Chon céng cu View (Hoac chon menu View-chon Layout View): xem
report

-Chon menu File- Chon Save: Lwu report

Trung Tam Tin Hoc — DH Nong Lam TP.HCM http://aic.hcmuaf.edu.vn 61



Bai giang Microsoft Access

Bai 6:

1.

THIET KE MOT REPORT

Tao moét report don gian

-Trong ctra s6 Database- chon Report- Chon New

MHew Report
= Report Wizard
M —| AukoReport: Colurnnar
e AutoRepork; Tabular

Chart Wizard
Create a new repork without Label wizard

using a wizard.

Choose the table or query where
the object's data comes From:

=l
[].4 | Cancel |

) Hinh 6-1
-Chon table/query can tao report
-Chon Design View- Chon OK

Cac thanh phan ctia mét report don gian

-Ctra sb Design ctia mét report nhw hinh 6-2

Microsoft Access - [Report1 : Report]
B File Edit Wiew Insert Format Tools Window Help — |7 ﬂ

- EH &L dBES o @ BRE R @ EDNEBEE .

Sohd - | Arial -8 +|B Z U == & A-E- el
:l # Report Header [% &

s
g

Aa ab|
M 2

@® ¥

= e
B 198
=

E ™~

i

& Page Footer

& Report Fooker

Hinh 6-2
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+Chon menu View- Chon Page Header/Footer: tit m& tiéu dé trang
cla mot report.
+Chon menu View-Chon Report Header/Footer tit mé& tiéu dé cua
report.
-Report Header: Tiéu dé dau cua report, chi xuat hién mét 1an & dau trang
dau tién cua report, cé thé 1a tén cua report tén cong ty, ngay thang tao bao céo..
-Page Header: Tiéu dé dau ctia méi trang report, théng thuéng 1a cac tleu dé
clia céac cot sb liéu trong bao céo.
-Detail: Phan chi tiét cta report, thé hién di¥ liéu cha cac record nguén trong
bao cao.
-Page Footer: Tiéu dé chan méi trang cla report, vi du nhw 13 sé trang, téng
sb trang...
-Report Footer: Tiéu dé& chan cta report, xuat hién cudi report, cé thé I1a sb
liéu tbng két ctia cac cot sb liéu, tén ngudi 1ap bao cdo, ngay thang tao béo céo...

3. Tao cac doéi twong trén report: Thiét ké phan Detail
-Trong cta s6 Design View- Chon FieldList nhw hinh 6-3

Hinh 6-3 o
-Chon tén tredng dir liéu trong FieldList, di chuyén dén vung
Detail
) -Chon déi twong trong vung Detail va dinh cac thuéc tinh
can thiét
-Chon céng cu View (hoac chon menu View- Chon Layout

View, thiét ké report)

4. Két nhém div liéu trong report
-Dé tao nhém di liéu trong report, trong clra s6 Design View thiét ké report-

chon menu View- Chon Sorting and Grouping, ctra sd chon sép x&p va phan nhém
d liéu nhw hinh 6-4

Trung Tam Tin Hoc — DH Nong Lam TP.HCM http://aic.hcmuaf.edu.vn 63



Bai giang Microsoft Access

Sorting and Grouping

Field/Expression Sork Order e
[iEM rakh fscending

Group Properties

Group Header  Yes| |
Group Fooker Yes
Group on Each Value Display a header For this group?

Group Interval 1
Keep Together Mo

Hinh 6-4

+ Field/Expression: Chon tén trwdng hay biéu thirc 1am chi tiéu két
nhom dir liéu.
+ Sort Order: Chon cach sap xép di liéu
+Group Properties: Qui dinh cac thuéc tinh ciia nhém
* Group Header: Chon Yes/No: Cho an/hién tiéu dé dau cua
mé&i nhom.
* Group Footer: Chon Yes/No: Cho an/ hién tiéu dé chan cua
m&i nhém.
* Group On: Qui dinh phwong thaec 1ap nhédm
e Né&u chon Each Value: Méi gia tri cta trwong sé 1ap mot
nhom va Group Interval: chon 1
e Né&u chon Prefix Character: Can c vao cac ky tw dau
cta di liéu trén trworng nay dé lam chi tiéu phan nhém va
Group Interval: chon sé ky tw dau dé phan nhém

+ Keep Together:
*Chon No: In theo ché dd méac nhién
*Chon Whole Group: Ngat trang khi hét nhém
*Chon With first detail: In tieu d& ctia nhém va dong dir liéu dau
tién cia nhém trong cung mét trang.

-bong khung dbi thoai hinh 6-4, ta cé ctra sd Design mét report c6 phan nhém
nhw hinh 6-5. Trong d6 Makh dwoc chon lam chi tiéu phan nhém
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Microsoft Access - [Report1 : Report]

B Fl= Edt View Insert Format Tools Window Help .= ﬂ
&-EH &k B © @ BERET 9 ENBE B
PageHeaderSer - = = D - |l= -

|| # Detai

Makh Fooker

Hinh 6-5

-Chon ¢céng cu View (hoac chon menu View- chon Layout View) dé xem
report

5. Céng thure tinh toan trong report

-TAt ca cong thire tinh toan trong report déu dwoc dat trong Text Box, cong
thirc bat du bang dau bang “=”
-Cach 1:
+V& Text Box & vi tri cAn dat cdng thirc tinh
+D4t con trd trong Text Box, nhap vao céng thirc can tinh
-Cach 2:
+Vé& Text Box & vi tri can dat cong thirc
+Chon Text Box, dinh thudc tinh
Control source: Cho céng thirc can tinh
Hoac chon d4u Builder nhw hinh 6-6

I Contral Source ... adl £ =

Chon
Hinh 6-6

Ta c6 khung dbi thoai Expression Builder nhu hinh 6-7
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Expression Builder

Zancel
Lndo
+-,|'*|ﬂ=:=—<:<::=—|.ﬁ.nd or Mot Like| ¢ 3] paste | Hep |
faw R epork 1 EET ~ |
(%] Tables E:FI;EIIElI List = Eaptitnn 3
) abe iy
% S Textld DateGrauping B
Forms Page Header FastLaserPrinting
(¥ Reports Makh Header Filter
El Funckions Dekail Filkerion
7 Constanks Makh Fooker Gr!dx
fo . Page Fooker Gridy
pErd GrpkeepTogether
(£ Common Expressions HasMaodule hl

Hinh 6-7

+Cho céng thirc can tinh - chon OK
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